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1. WHAT IS PPIRS-SR?

Past Performance Information Retrieval System Statistical Reporting (PPIRS-
SR) provides past delivery and quality performance information for
commodities including contracts under the thresholds established in the PPIRS
report card system. The sources of data include: the Department of Navy’s
Product Data Reporting and Evaluation Program (PDREP), the Army's Logistics
Modernization Program - Virtual Contracting Enterprise Reporting and
Delinquency System (LMP-VCERADS), the Air Force’s JO18 (Delivery), the
Joint Deficiency Reporting System (JDRS) for joint Services aviation PQDRs,
and DLA’s Automated Best Value System (ABVS). ABVS will be replaced by
DLA’s Enterprise Business System’s (EBS) eProcurement tool around the start
of FY 2013. The Air Force delivery system JO18 is fed from JO41 and is used
only by the three Air Force Logistics Centers (Robins AFB, Tinker AFB, and
Hill AFB).

PPIRS-SR is a web-enabled application accessed through the Naval Sea
Logistics Center Detachment Portsmouth web applications at www.PPIRS.gov .

Government users fill out an on-line request for an account in order to gain
system access. After establishing a User Id/Password, access to the group is
granted, and each user may access the Government Main Page. The PPIRS-SR
web page is located on the PPIRS home page. At the time of this publish the
Department of Defense owns all of the data supplied to PPIRS-SR, therefore
ONLY DoD users are allowed access to PPIRS-SR. No Federal government
users may have access. This policy may change once federally operated data
sources (such as the General Services Administration) supply data. No timeline
has been established, but hopes are to have this available to all Federal users
sometime during FY 2013.

Personal Service Contractors (PSC’s) employed by the DoD or Federal agencies
may also NOT be given access to PPIRS-SR.

Contractors (vendors) may access their own company contract information in
PPIRS-SR. Access is granted by updating the company’s profile at Central
Contractor Registration (CCR) now located at the System for Award
Management (SAM) site at www.sam.gov. Contractors must update stored
company contract information to indicate a past performance Point of Contact
(POC). At that time they choose a Marketing Partner Identification Number
(MPIN). After establishing the MPIN you may Logon to PPIRS-SR using your
Data Universal Numbering System (DUNS) and MPIN identification.

Version 2.2.18 FEB 2014 1
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1.2

1.2.1

DOCUMENT OVERVIEW

This software user’s manual provides instructions and step-by-step procedures
for the PPIRS-SR Version 2.2.18 functionality. It describes procedures for
gaining access to PPIRS-SR, obtaining reports, providing feedback, and getting
help. There is a Glossary of Terms provided in Appendix A. Dissemination of
this document is approved for public release with unlimited distribution. The
content of all data files referenced within this manual are sensitive but
unclassified; many are controlled by the Privacy Act of 1974; and all must be
handled accordingly.

WHAT’S NEW IN PPIRS-SR- 2.2.18?
Effective 2 March 2013
Delivery Performance

A contractor’s delivery performance will be based by Federal Supply
Classification (FSC) or North American Industry Classification System
(NAICS). The contractor’s delivery performance will be based on a weighted
combination of the percentage of contract line items with on-time deliveries and
the average days late for all deliveries. The formula and weights for delivery
performance are:

Delivery Score = (On-time Weight X On-time Score) + (Average Days Late
Weight X Average Days Late Score)

*On-time Weight = .6

*On-time Score = 100 X (number of lines shipped on-time during rating
period/number of lines shipped during rating period

*Average Days Late Weight = .4

*Average Days Late Score = maximum of ((100-(total days late during
rating period/number of lines shipped during rating period)) or 0,
whichever is higher)

Days Late Exceptions: Some cancellations are counted as delinquencies.
These involve records that have been terminated due to the fault of the
contractor. Terminations for Cause (records with Termination Indicator Code
K) will be assessed at 180 days late and Terminations for Default (Termination
Indicator Code D) will be assessed at 360 days late. As contractor responsible
terminations record types these are the only delinquencies counted in the
formula. Those terminated at the convenience of the Government are not
included.

Definition: A Delivery Record details when a shipment is due based on
the contract.

Version 2.2.18 FEB 2014 2
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Classification: The DoD System will evaluate CLOSED (shipped,
received, or terminated), and OPEN (not yet received) deliveries. No
duplicates will be allowed. If there is no delivery information provided by
the source databases the field will be blank (i.e. listed as ‘No
Classification Records’).

1.2.2  Quality Performance

Contractor’s quality performance will be based by FSC.
The formula for quality is:

(Positive weighted data minus negative weighted data) / Contract FSC Line Item
Total)

If there is no delivery data available, a value of one (1) would be used for the bottom
quotient. Each FSC for which there is quality performance data will be assigned a color.
Color is based on the high five percent in the commodity (Dark Blue), next 10 percent
(Purple), next 70 percent (Green), next 10 percent (Yellow), and last five percent (Red).
In this calculation, the companies are classified based on quality performance
comparisons for all competitors within an FSC.

NOTE: If there is only one percentage group for an entire FSC, the group will be
classified as Green.

NOTE: If a contractor has delivery data but no quality data for a given FSC, that
contractor will be given an automatic Green rating (Delivery Green).

The following are the Quality Performance Records to be used and the weight factors for
each:

Positive Negative
Record Service | Weight Weight
Bulletins Navy N/A -1.0 (critical)
- 0.7 (major)
GIDEP Alerts All N/A -1.0 (critical)
-0.7 (major)
-0.2 (minor)
Material Inspection Records (MIRS) Navy +1 -1.0 (critical)
-0.7 (major)
-0.2 (min)
PQDRs - Category 1 or 2 ALL N/A -1.0 (Cat 1)
-0.7 (Cat 2)
Surveys (excluding Pre-Award Surveys) DCMA +0.7 -0.7 (others)
and Navy
Test Reports (1st Article, Production, etc.) Navy +0.5 -0.5

Version 2.2.18 FEB 2014 3
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2. PPIRS-SR USER ROLES AND RESPONSIBILITIES

There are three types of access in PPIRS-SR: Contractor User, Government User, and
Admin User. This section describes Contractor User and Government User roles and the
responsibilities that accompany them. Admin user is described in the PPIRS-SR
Software User’s Manual, Administration and will not be covered herein. A list of PPIRS-
SR Terms and Definitions is contained in Appendix B.

2.1 CONTRACTOR USER:
As a contractor you will able to:
e View your company information
e View your Contractor Summary Reports.
e View your Contractor Detailed Reports

e View your Report Card Assessment Reports

NOTE: Contractors can gain access by updating the company’s profile at the
Central Contractor Registration (CCR) now located at www.sam.gov.
Contractors must identify a Past Performance Point of Contact and
specify a Marketing Partner Identification Number (MPIN). This MPIN in
combination with the company’s Data Universal Numbering System
(DUNS) number is used to log into the PPIRS-SR system.

2.1.1  Contractor User Responsibilities:
e Obtain a valid PKI Certificate (optional)
e Register with SAM (www.sam.gov)
o0 Identify a Past Performance Point of Contact
0 Specify a Marketing Partner Identification Number (MPIN)

e Verify that company information available to source selection officials is
complete and accurate

e Ensure the contracting office has reported/updated all company data

Version 2.2.18 FEB 2014 4
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2.2 GOVERNMENT USER

A Government User is a PPIRS-SR user that can provide/view past delivery and
quality performance information on contracts. As a Government User, you will:

e Obtain a Government Account

e View and modify your account information
¢ View PPIRS-SR Reports

e Provide customer feedback

2.2.1  Government User Responsibilities:

Obtain Government Account. Government Users log in using a Userid and
Password. For more information obtaining an account, refer to Section 3.4.2 -
Requesting a New Account (Government Only))

Modify Account. Allows user to view and update their account information
including changes in e-mail or mailing addresses. For more information on
modifying your account, refer to Section 4.2 — Modify Account.

View Reports. Allows users to review PPIRS-SR information. This includes
quality and delivery performance information on contracts lower than reported
in the PPIRS Report Card (RC) system

Feedback. Allows users to provide feedback rating of the information provided
by PPIRS-SR for solicitation purposes. For more information on this, refer to
Section 4.2 — Feedback Report.

NOTE: Government users need to go to the PPIRS-SR login screen and fill out an
on-line request for an account in order to gain system access. After
establishing a Userid/Password, access to the group is granted, and each
user may access the Government Main Page.

Version 2.2.18 FEB 2014 5
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2.3 PPIRS-SR CENTRAL DESIGN ACTIVITY (CDA)

NAVSEALOGCEN DET PORTSMOUTH is the PPIRS-SR Central Design
Activity that develops, designs, and maintains the PPIRS-SR application. The
CDA will:

Maintain PPIRS-SR software

Maintain PPIRS-SR documentation

Provide training and documentation to activity personnel
Provide Customer Support Center to answer customer questions
Respond to reported questions and/or problems in PPIRS-SR

Provide technical expertise in PPIRS-SR application administration and
processing

Verify databases are available to users

Version 2.2.18 FEB 2014
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3. ACCESSING PPIRS-SR

PPIRS-SR- 2.2.18

This section tells you how to modify your Internet Explorer settings for PPIRS-
SR, how to log in and out of the application, how to change your password, and
how to work in PPIRS-SR. Internet Explorer (IE) is the preferred browser for
PPIRS-SR, but others may work as well. Microsoft (MS) Windows is also the
preferred operating system, but Apple systems may work if configured similarly.

3.1 MINIMUM ACTIVITY REQUIREMENTS

3.1.1 Hardware Requirements for Activity

The hardware required for installing, configuring, maintaining, and running
PPIRS-SR is listed below.

Minimum Client PC Requirements

Type Recommended Minimum
CPU Pentium 11/800 Processor
Memory 256 Mb RAM
Video display Per Navy guidelines, SVGA 800 x 600
resolution.

3.1.2 Software Requirements

The software required for installing, configuring, maintaining, and running
PPIRS-SR is listed below.

Software for Client PC

Software Version Source
Microsoft (MS)Windows
Operating System 2000, XP Appropriate vendor

(Preferred)

Internet Explorer

The system shall be able to
run on any operating system
using Internet Explorer (IE)

Appropriate vendor

(Preferred) 6.0 or later, or on IE 5.5*
running MS XML Parser
3.0 or later.
Version 2.2.18 FEB 2014 7
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3.2

3.2.1

BEFORE YOU LOG INTO PPIRS-SR

Before you log into PPIRS-SR for the first time, you should adjust your screen
resolution, disable AutoComplete, and set additional security measures. These
changes will maximize your PPIRS-SR experience.

Changing Your Screen Resolution

A screen resolution of 800 X 600 is the minimum recommended for the best
viewing results with a minimum of scrolling. Keep in mind that PPIRS-SR does
work with resolutions smaller than this, but setting your screen to 800 X 600
will greatly enhance your experience with PPIRS-SR. If your screen is set to a
larger resolution, such as 1024 x 768, you can use the following procedures to
change your resolution:

To change your screen resolution:

a. Inan empty space on your computer desktop, right-click your mouse

b. Select Properties

c. Click the Settings tab

d. Inthe Screen resolution area, move the arrow to the right until the resolution
reads at least 800 by 600

e. Click OK (screen goes black for a moment, then comes back on at the
adjusted resolution)

3.2.2 Disabling AutoComplete

The AutoComplete feature saves previous entries you have made for Web
addresses, forms, and passwords. For security purposes, it is recommended that
you disable AutoComplete features in your browser in order to ensure personal
information is not being saved to your PC.

To disable AutoComplete:
a. In the Internet Explorer menu bar, click Tools = Internet Options
(Internet Options dialog box appears)
b. Click the Contents tab
c. In the Personal Information area, click Auto Complete (AutoComplete
Settings dialog box appears)
d. Verify that all check boxes are not checked
e. Click Clear Forms and Clear Passwords
f. Click OK

Version 2.2.18 FEB 2014 8
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3.2.3 Setting Additional Security

If you are operating behind a proxy server, you also need to select the check box
next to Use HTTP 1.1 through proxy connections.

Click OK.
NOTE: For Users with Citrix Servers, it may be necessary to check the following:
Tools/Internet Options/Advanced Tab: Check to select "Browsing: Force
off screen compositing even under Terminal Server."

Click OK.

3.3 GOVERNMENT ACCESS TO PPIRS-SR

PPIRS-SR allows access only to authorized Government users. Application
access is determined from a combination of a Userid, Password, and Common
Access Card PIN (DoD only). To access PPIRS-SR, you must be defined as a
user within PPIRS-SR.

3.3.1 Userid

New Accounts/First Logon Access requires User ID and Password. The user is

able to select his/her Userid. The Userid can be composed of 5 to 30 characters
(letters and/or numbers only). For more information obtaining an account, refer
to Section 3.4.2 - Requesting a New Account (Government Only).

3.3.2 Password

The user is able to select his/her Password. When creating a password,
remember that passwords must contain: A combination of letters, numbers and
symbols that includes at least fifteen characters.

At least 2 UPPERCASE and 2 lower case letters.

At least 2 numbers.

At least 2 special characters

Must be 15 - 20 characters

Must differ from previous password by at least four characters

Must not contain personal information such as:

names, phone numbers, account names, birthdates, or dictionary words
e Your last 10 passwords are kept and cannot be reused

Version 2.2.18 FEB 2014 9
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3.4

LOGGING INTO PPIRS-SR

Once you complete the computer configurations discussed in Section 3.2, you
are ready to log into PPIRS-SR. PPIRS-SR is accessed through the Naval Sea
Logistics Center Detachment Portsmouth web applications at www.ppirs.gov .

To log into PPIRS-SR:
a. Open a browser session. Microsoft® Internet Explorer is preferred.

b. In the Address bar, type the uniform resource locator (URL) supplied above
to get access to the PPIRS Home page.

Below is the PPIRS Home page. The frame on the left of the home page
provides a link to the PPIRS System Logon web page. There are also tabs
available on the PPIRS home page supplying various sources of information:
PPIRS Frequently Asked Questions (FAQs), Guidance, PPIRS User Manuals
and Guides (Help), Related Links (Links), and other DoD Past Performance
Policy Guides (Policy). Check this list of provided references first for any
questions concerning PPIRS or DoD past performance policy.

Version 2.2.18 FEB 2014
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HOME CONTACTS

GUIDANCE REFERENCE

PPIRS-SR- 2.2.18

FAPIIS Public

Links

CPARS

PKI Information

Providing Information for Best Value Awards!

Welcome to the Past Performance Information Retrieval System (PPIRS). In July
2002, DOD endorsed the Past Performance Information Retrieval System as the
single, authorized application to retrieve contractor performance information.
PPIRS is a web-enabled, enterprise application that provides timely and pertinent
contractor past performance information to the Department of Defense and
Federal acquisition community for use in making source selection decisions. PPIRS
assists acquisition officials by serving as the single source for contractor past
perfarmance data. Confidence in a prospective contractor's ability to satisfactorily
perform contract requirements is an important factor in making best value
decisions in the acquisition of goods and services. PPIRS consists of three
components, Report Card (RC), Statistical Reporting (SR) and Federal Awardee
Performance and Integrity Information System (FAPIIS). These three components
support the Federal Acquisition Regulation (FAR) requirement to consider past
performance information prior to making a contract award (FAR Parts 9, 13, 15, 36
and 42).

Government access is restricted to those individuals who are working on source
selections, to include contractor responsibility determinations. Contractors may
view only their own data. A contractor must be registered in the "System for
Award Management” (SAM) system and must have created a Marketing Partner
Identification Number (MPIN) in the SAM profile to access their PPIRS information.

Access to FAPIIS is granted when approved for access to either PPIRS-RC or
PPIRS-5R.

PPIRS RC and FAPIIS is sponsored by General Services Administration (GSA) and
Integrated Acquisition Environment (IAE), PPIRS SR is sponsored by the Defense
Logistics Agency (DLA) and administered by the Naval Sea Logistics Center
Portsmouth.

Effective July 1, 2009, the FAR requires federal agencies to post all contractor
performance evaluations in PPIRS.

In May, 2010, the Office of Federal Procurement Policy (OFPP) and the Acquisition
Committee for eGovernment (ACE) determined that the Defense (DoD) Contractor
Performance Assessment System (CPARS) will be utilized as the single past
perfarmance reporting system federal-wide to collect and transmit performance
evaluations to PPIRS. Further, no new systems will be built. Agencies should not
invest any resources into developing or improving a capability for past
performance reporting. This decision was based on NIH's retirement of CPS, the
on-going efforts to establish a standard method and criteria for conducting past
perfarmance reporting, and the recent implementation of Federal Awardee
Performance and Integrity Information System (FAPIIS) which already requires
Agency use of CPARS as the data entry module.

The Contractor Performance Assessment System (CPARS) program office may be
contacted at (207)-438-1890.

Figure 1. PPIRS Home Page

c. Click on PPIRS Application Logon on the left side.
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3.4.1 PPIRS Logon

Below is the introductory page for PPIRS. This page is displayed when PPIRS
System Logon is selected from the PPIRS home page. See Figure 1: PPIRS
Home Page.

NOTE: Contractor and Government user Logon procedures are slightly different.
Contractor access requires using a combination of the Data Universal
Numbering System (DUNS) and Marketing Partner Identification Number
(MPIN). MPIN numbers are created by the contractor and registered in
Central Contractor Registry (CCR), which is now available at
www.sam.gov . Government users log in with a User Id and Password.

WELCZCME
Welcome to the Past Performance Information Retrieval System (PPIRS). Access to this system is restricted to authorized users
and will require the user to read and agree to the DoD warning and consent prior to accessing the system.

All DoD employees must have a DoD PKI certificate to access the PPIRS web site.

Click here to determine if vou have a valid Dol PKI Certificate
PKI Information:

All DoD employees (military and civilian), including DoD contractors that are working an site (military/government facilities) or
contractors working offsite using Government Furnished Equipment (GFE) are eligible to obtain certificates from DoD PKI. If the
contractor doesn't work onsite ar with GFE they are encouraged to abtain and use a certificate from an External Certificate
Authority (ECA).

External Certificate Authority:
External Certificate Authorities (ECAs) provide digital certificates to the DoD's private industry partners, contractors using their
own equipment or working in non-government facilities, allied partners, and other agencies.

Approved ECA Vendors:

Operational Research Consultants, Inc. (ORC) http://www.eca.crc.com

Verisign, Inc. http://www.verisign.com/verisign-business-solutions/public-sector-solutions/ieca- eca-certificates/index. html
IdenTrust http://vwwsidentrust.com/certificates/ecalindex.html

DO NOT ENTER CLASSIFIED DATA INTO PPIRS

For Official Use Only - to be used for deliberative source selection purposes within the Executive Branch and for source selection
and other deliberative purposes within DoD.

Select one of the following links to proceed to the PPIRS Application.

& Avardee/Contractor Logon Awsrdee/Contractor Logon (Without PKIT  Federal Logon DoD Logon Homs —=»

Foror T i e e o

Figure 2: PPIRS Logon

a. A contractor looking to verify company information in PPIRS may select
either the Awardee/Contractor Logon link, or the Awardee/Contractor
Logon (Without PKI) link

b. A Federal user (government non-DoD) looking for information in PPIRS
selects the Federal Logon link

c. A Department of Defense Government user looking for information in PPIRS
selects the DoD Logon link

d. To return to the PPIRS home page select the Home link

Version 2.2.18 FEB 2014 12
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NOTE: Any user accessing private DoD web sites may have a PKI certificate to
access the site. PPIRS is a private DoD web site. PKI certificates offer
added security, but are not necessary to access PPIRS.

PKI Information: All DoD employees (military and civilian) using Government
Furnished Equipment (GFE) are eligible to obtain certificates from DoD PKI. DoD users
are automatically assigned a certificate with their Common Access Card (CAC).
Contractors who wish to use PKI may purchase on through an External Certificate
Authority (ECA).

External Certificate Authorities (ECAs) provide digital certificates to the DoD’s private
industry partners, contractors using their own equipment or working in non-government
facilities, allied partners, and other agencies. Approved ECA Vendors are Operational
Research Consultants, Inc. (ORC) http://www.eca.orc.com and Verisign, Inc.
http://www.verisign.com/verisign-business-solutions/piblic-sector-solutions/ieca-eca-
certificates/index.html

The following site provides additional FAQs on the subject of ECAs:
http://iase.disa.mil/pki/eca/index.htm

If the user chooses to Logon using PKI a pop up similar to the one below for DoD users
is displayed.

Fa Ty
Windows Security [

Select a Certificate

| TEST.USER.12345
| Issuer: DOD CA-25
. Walid From: 3/2/2011 to 3/2/2014

—————

(=g | TEST.USER.12345

| | Issuer DOD EMAIL CA-25
Walid From: 3/2/2011 to 3/2/2014

—_—

Click here to view certificate prope...

QK l ’ Cancel

Figure 3: PKI Certificate Pop Up

e. If PKI is used select a certificate and click OK
f. The following pop up will display
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i =)
ActivClient Login 7

Actividentity

ActivClient

Flease enter your PIN.

PIN I

I, Cancel

Figure 4. ActivClient Login
g. Enter PIN & click OK

h. Whatever Logon method you choose, a Government Warning and Consent
Banner will display

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

You are accessing a U.5. Government (USG) Information System (IS) that is provided for USG-authorized use only. By using
this IS (which includes any device attached to this IS), you consent to the following conditions:

- The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration
testing, COMSEC monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and
counterintelligence (CI) investigations.

- At any time, the USG may inspect and =eize data stored on this IS.

- Communications using, or data stored on, this IS are not private, are subject to routine monitoring, interception, and search,
and may be disclosed or used for any USG authorized purpose.

- This I5 includes security measures (e.g., authentication and access controls) to protect USG interests--not for your personal
benefit or privacy.

- Motwithstanding the abowve, using this IS does not constitute consent to PM, LE or CI investigative searching or monitoring of
the content of privileged communications, or work product, related to personal representation or services by attorneys,
peychotherapists, or clergy, and their assistants. Such communications and work product are private and confidential. See User
Agreement for details.

Select Accept or Decline to continue.

Decline

PRIRS, Version : 2,2.13, Build Date : 05/03/2012 16:06:0%

Figure 5: Security Warning

i.  When you have read the warning message, click your selection
You must click the radio button for Accept to continue

k. Instructions on how to Request Accounts will depend on the logon required
(see the following sections)

N
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3.4.2 Requesting a New Account (Government Only)
a. Click the Request Account button

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM
(PPIRS)

Help
Federal Login
Userid :|
Password :

[ Forgot UserlD Or Password ] [ Home ]

PRIRS, VWersion : 2.2,13, Build Crate : 05/03/2012 16:06:03

Figure 6: PPIRS Government Login Window

b. The Non-Disclosure Agreement will display

Non-Disclosure Agreement
1. I agree that I will not search any information on the PPIRS database other than information read to
assess the particular acquisition to which I am assigned. I agree that I will not disclose any information
from this system to: (a) any offerors or potential offerors (including subcontractors) except as
authorized by the contracting officer a=s part of any discussions; (b) any person outside the
Government (e.g., trade association representative, reporter); and (c) any person within the
Government (including superiors, supervisors, and associates) unless, prior to any disclosure, I have
obtained approval to disclose necessary information from the Contracting Officer as=signed to the
=olicitation for which I am an evaluator.

2. To the best of my knowledge, neither I, my spouse, nor any minoer children of mine or my spouse,
currently has a direct or indirect financial interest in any of the firms or subcontractors of firms I am
evaluating, nor am I negotiating for employment with any such firm. In the event I later become
aware of such financial interest, I agree to report this fact immediately to the Contracting Officer
associated with the acquisition for which I have been granted access to the database, particularly for
the purpose of disqualifying myself from any further participation in this source selection.

3. If I am disqualified or otherwise removed from the source selection process, I agree that I will not
dizclose any information obtained through my review of the PPIRS database.

4. Further, I understand that unauthorized disclosure of source selection information, failure to
disqualify myself from participation in a source selection in which I have a disqualifying financial
interest, or use of the database for other than source selection specific reasons, may result in an
investigation that could lead to disciplinary action and other conseguences, including the loss of
privileges for the PPIRS.

Do you accept the terms of the preceding Non-Disclosure Agreement?

To continue you must agree.

Figure 7: Non-Disclosure Agreement

c. When you have read the Non-Disclosure Agreement, click the I Agree button
d. The Request Government Account screen will display
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REQUEST GOVERNMENT ACCOUNT

You must be a Government Employee to be granted access to this part of the application. You will not be granted full
access to its features until this has been confirmed.

Help
* Indicates Required Information

#* First Name:

Middle Name:

* Last Mame:

Tl"lle:l |

Drga niz,ation:l |

Mailing Address

t.|9¢A:l|:|r|=_~is:| |

* City:
* Statef Province:

* Postal Code:

* Courllry:l |

Contact Information

* Email Address] |

* Commercial \l’oioe:l

Commercial FAX:l |

DSN Voice:

DSN FAX:

Supervisor Information

First Name

Middle Name

Last Hame

‘Commercial 'u"ok:4
Define Your Userld/Password

User Id may be 5-20 characters (letters and numbers only).

Passwords must meet the following specifications:

- must be 15-20 characters

- must contain at least two upper and lower case letters

- must contain at least two numbers

- must contain at least two special characters

- cannot reuse your last 10 passwords

- must differ from previous password by at least four characters

- must not contain personal information such as:

names, phone numbers, account names, birthdates, or dictionary words

LR RN

REMEMBER YOUR USER ID AND PASSWORD.
* User Id:l |

= Passwurd:l |

* Confirm Passwurd:l |

© PPIRS-RC
* Select Application:((_) PPIRS-SR
() FAPIIS Only Access

Figure 8: Request Government Account
e. Enter your information

f. Click radio button in the Select Application box to select the application for
which you are requesting access (PPIRS-SR).

g. Click the Submit button
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h. You are required to Request Group Membership

REQUEST GROUP MEMBERSHIP

Help

You must request membership to a group to complete request account process.

__'b Department of Defense

Other Government Agencies

Figure 9: Request Group Membership 1
i. Click the + to expand a Group Name

J. Ifanincorrect group is selected click on the < to backup through the groups
one level at a time

REQUEST GROUP MEMBERSHIP

Halg
==

You must request membership to 2 group to complete request account process.

+ |

Figure 10: Request Group Membership 2

k. Continue in this manner until your chosen group is found

Version 2.2.18 FEB 2014
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REQUEST GROUP MEMBERSHIP

Help
Back
You must request membership to a group to complete request account process.

Group Name Action
DEMO

—
DEMO User: 'E:;u_est Membership])

Figure 11: Request Group Membership 3

I. Click Request Membership for your chosen group

JUSTIFY GROUP MEMBERSHIP REQUEST,

Help  Group: DEMO Users
* pPlease enter justification for your access to the above group .
* Include a point of contact in your contracting office.

Justification for access to group. i
Example for Users Manual.

POC (in my contracting office)
FirstName LastHame PhoneNumber Emailifddress

"
Gam)

Figure 12: Justify Group Membership Request
m. You must enter justification for access to your group
n. You must include a point of contact in your Contracting Office
0. Once your justification and POC have been entered, click the Submit button

NOTE: You will receive an email advising the request was sent. Once the request
is acted upon, you will receive an email advising if you were granted or
denied access.

p. Rules of Behavior will display
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

Rules of Behavior

System Security Rules of Behavior/Acceptable Use Policy Training

By signing this document, you acknowledge and consent that when you access Department of
Defense (DoD) information systems:

* You are accessing a U.5. Government (USG) information system (I5) (which includes any
device attached to this information system) that is provided for U.5. Government
authorized use only.

*# You consent to the following conditions:

— The U.S5. Government routinely intercepts and monitors communications on this
information system for purposes including, but not limited to, penetration testing,
communications security (COMSEC) monitoring, network operations and defense, personnel

misconduct (PM), law enforcement (LE}, and counterintelligence (CI) investigations.

- At any time, the U.5. Government may inspect and seize data stored on this information
system.

- Communications using, or data stored on, this information system are not private, are
subject to routine monitoring, interception, and search, and may be disclosed or used

for any U.5. Government-—authorized purpose.

— This information system includes security measures (e.g., authentication and access
controls) to protect U.5. Government interests——not for your personal benefit or -

Please check the box below {or type Alt + R) to indicate that you have read these Rules of Behavior.

[[]1 have read these Rules of Behavior

Figure 13: Rules of Behavior

g. When you have read the Rules of Behavior click the check box
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

Rules of Behawvior

— Thia informatcion syscem includes security measures (2.g9., auchencticacion and access -
aonerala) to protect U.S. Government interséata--not far your parsacnal beansafit or

privacy. Users will not share account passwords wicth anyone, including Ferscnal
Identificartion NHumbers for Common Access Cards asaociaced wich Public Key

INfrastructure.

- Hotwichatanding the above, using an informacion systcem does not constcitute conssent co

personnel misconduct, law anforcemant, orf counterintelligence investigative searching or
menitoring of che concent of privileged communications or daca (including work product)

that are ralated to parsonal represantaticon or ssrvices by attorneys, paychotharapists;

ar clergy, and their assiscantsa. Under these clrcumscances, such communications and work
produst are privace and confidential, as furcher explained below:

— Nothing in this Uasr Agreemenc shall be incerpreced o limic the ussar's consent ©o, or
in any other way restrict or affect, any U.5. Governmant acticna for purposes of network
adminiscracion, operacion, procection, or defense, or for communicatcions security. Thia
insludes all communications and data on an information system, regardless of any
applicable privilege or confidentiality. The user consents to interception/capture and
meizure of ALL communicatcions and data for any authorized purpose (including personnel
misconduct, law snforcement, or counterintelligence investigation). However, consent to
interception/capture or ssizure of communicationa and data 18 not consent to the uaes of
privileged communications or daca for perscnnel misconduct, law enforcemsnt, or
counterintelligence investigation against any party and doss not negate any applicable
privilege or confidencialicy that otherwise applies. .

_ Plzase check the box below (or type Alt + R) to indicate that you have read these Rules of Behawvior,
[¥#] 1 have read these Rules of Bahavior

Saelact Accapt (Al + A) or Dacline (Alt + D) to continue.

=2

Figure 14: Accept Rules of Behavior

r. You must click the Accept button to continue

NOTE: Until the Owner/Manager of your requested group takes action to grant
you access to the system, you will only have limited access (Figure 16).

AN DR i [] " " fi fi fi 3 POR

Main PAST PERFORMANCE INFORMATION SYSTEM - STATISTICAL
Switch Apps REPORTING

ACCOUNT MENU ITEMS Welcome:

|

Modify Account Group:
Change Password
Reguest RC Access Last accessed:

The Past Performance Information Retrieval System - Statistical Report (PPIRS-SR) is designed to
Feedback provide access to contractor performance information. This infoarmation can be used as an
evaluation factor in awarding contracts for goods and/or services.

Figure 15: Government Main Page Limited Access
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NOTE: Once your access has been granted you will have access to all the
functionality of the system (Figure 17).

AN DR i [] [] [] i i fi 3 POR

%“t PAST PERFORMANCE INFORMATION SYSTEM - STATISTICAL
Switch Apps REPORTING

ACCOUNT MENU ITEMS Welcome:

Modify Account Group:
Change Password
Request RC Access Last accessed:

T The Past Performance Information Retrieval System - Statistical Report (PPIRS-SR) is designed to
Soho St provide access to contractor performance information. This information can be used as an
quiry ; ) ! .
Edit Existing Solicitation evaluation factor in awarding contracts for goods and/or services.

Solicitation History
Summary Report

SERVICE MENU ITEMS

Feedback

Figure 16: Government Main Page Full Access
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3.4.3 Requesting a New Account (Awardee/Contractor Logon Without PKI)

a. Inthe DUNS field, type your company DUNS, (DUNSPIus4 if applicable).
b. Inthe MPIN field, type your MPIN number.

NOTE: If an MPIN number has not been assigned, go directly to the CCR web site
at www.sam.gov to request one.

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM
(PPIRS)

Help
Awardee/Contractor Login (Without PKI)

DUNS: 999995999 DUNSPlus4:

MPIN: essssssnss

Welcome!

alaki=d MaLaion - 12 Pt Pote - pednaian g 1e-0c-0g

Figure 17: Awardee/Contractor Login Without PKI

c. Click the Login button

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM
(PPIRS)

Help
Awardee/Contractor Login (Without PKI)

DUNS: 999999999 DUNSPlus4:

MPIN: esssssses

Welcome!

/ Enter Password: Beset Password

Enter Password & Login

BEIRC i - 12 Pt Pioee - pednsian g L OE-c

Figure 18: Awardee/Contractor Login Without PKI Password

d. A strong password is required for Logon without PKI. Once the password has
been entered correctly click Enter Password & Logon

NOTE: REMEMBER YOUR PASSWORD!
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3.4.4 Contractor Logon With PKI

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM
(PPIRS)
Help
Awardee/Contractor Login (Without PKI)
DUNS: 999999999 DUNSPlus4:
MPIN: essssssas
Welcome!

alaki=d MaLaion - 12 Pt Pote - pednaian g 1e-0c-0g

Figure 19: PPIRS Awardee/Contractor Login Window (PKI)

a. You will be prompted for a certificate. (See Figure 3: PKI Certificate Pop
Up and Figure 4: ActivClient Login.)

b. In the DUNS field, type your company DUNS, (DUNSPIlus4 if applicable).
c. Inthe MPIN field, type your MPIN number.

NOTE: If an MPIN number has not been assigned, go directly to the CCR web site
at www.sam.gov to request one.

d. Click the Login button
e. The Awardee/Contractor Mani Menu will display

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

Main Menu

Logout welcome
Account Menu Items

View Account DUNS: 999999555

[ Report Menu Items| | R

Assessment Reports Inguiry (RC)

The Past Performance Information Retrieval System is a government-wide application

Summary Report (SR} that provides timely and pertinent contractor past performance information to the

FAPIIS Reports Federal acquisition community for use in making source selection decisions. PPIRS

Su Code Relationship Report ||assists Federal acquisition officials making source selections by serving as the single
e TR (T | | source for contractor past performance data. Confidence in a prospective cantractor's

Help ability to satisfactorily perform contract requirements is an important factor in making

Feedback best value decisions in the acquisition of goods and services.

For Official Use Only - to be used for deliberative source selection purposes only.

P TR e Lo Build Date - Ds/0R/o0 1o 1e:0e09

Figure 20: Awardee/Contractor Main Menu

Version 2.2.18 FEB 2014 23


http://www.sam.gov/

PPIRS-SR Software User’s Manual PPIRS-SR-2.2.18

3.4.5 DoD Logon

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM

(PPIRS)
DoD Login
Userid:
[ Login ] [ Forgot UserlD ] [ Home ]
Welcome!

PPIRS, Version : 2.2,13, Build Date : 05/03/2012 16:06:09

Figure 21: PPIRS DoD Login Window

a. Inthe Userid field, type your Userid. You do not need to enter a password
after your initial setup since your Userid will now automatically authenticate
directly to your CAC. You may get a prompt to enter your CAC PIN, though.

Click the Login button
The Select Application Screen will display

SELECT AN APPLICATION

PPIRS-RC
) Past Performance Information System - Report Card

PPIRS-SR
Dizplay classifications based on:

© Fsc or @ NAICS

PPIRS-FAPIIS
() Federal Awardee Performance and Integrity Information System - FAPIIS

PPIRS, \p"ersiu_n 12,213, BLId Date : 05/03/2012 16:06:09

Figure 22: Select Application Screen
Click the radio button to select the Application

For the PPIRS-SR application you may choose to display classifications based
on either FSC or NAICS. Click the radio button of your choice under PPIRS-
SR
NOTE: Only the Applications for which you currently have access will be
displayed.

Version 2.2.18 FEB 2014 24



PPIRS-SR Software User’s Manual PPIRS-SR-2.2.18

f. The PPIRS-SR Government Main Page will display

PAST PERFORMAN DRMATION RETRIEVA - AL REPOR

%“t PAST PERFORMANCE INFORMATION SYSTEM - STATISTICAL
Switch Apps REPORTING

ACCOUNT MENU ITEMS Welcome:

b |

Modify Account Group:
Change Password
Reguest RC Access La=st accesszed:

The Past Performance Information Retrieval System - Statistical Report (PPIRS-SR) is designed to
provide access to contractor performance information. This information can be used as an

Solicitation Inguiry : : : :
e evaluation factor in awarding contracts for goods and/or services.

Edit Existing Solicitation
Solicitation History
Summary Report

SERVICE MENU ITEMS

Feedback

Figure 23: PPIRS-SR Government Main Page
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3.5 INVALID LOGIN

If you enter an incorrect Userid or Password, a message warns you an invalid
UserlD/Password was entered. If your third attempt fails, PPIRS-SR locks your
account. Before you can log in again, you must contact the NSLC Help Desk to
unlock your account and reset your password. Appendix C contains
Troubleshooting Hints and Tips.

3.6 FORGOTTEN USERID OR PASSWORD

Click on the Forgot UserID Or Password button, the following screen will
display.

FORGOT USERID OR PASSWORD

*# Indicates Required Information

Forgot Fassword
Your password will be reset and an email will be sent to yvou with the new
password. You will be required to change your password the next time you
login.

FUserid:

*Email Address: |

-— OR —

Forgot UserID
Your userid will be emailed to you at the address entered below.

*Email Address: |

Cancel

PPRIRS, Wersion : 2.2.13, Build Date : 05/03/2012 16:06:09

Figure 24: Forgot UserID Or Password

3.6.1 Forgotten Password
a. Enter Userid and Email Address
b. Click the Submit button

c. System will verify the information entered. Your password will be reset and
an email will be sent to you with the new password.

d. You will be required to change your password the next time you login

3.6.2 Forgotten UseriD
a. Enter Email Address
b. Click the Submit button
c. Your userid will be emailed to you at the address entered
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3.7 EXITING PPIRS-SR

a. To exit the PPIRS-SR system, click the Logout link in the left-hand frame of
the page. (See Figure 16: Government Main Page Full Access). This will
return you to the PPIRS login screen.

b. You may also click Switch Apps to exit the PPIRS-SR application and
display the Switch Application Screen.

SELECT AN APPLICATION

PPIRS-RC
() Past Performance Information System - Report Card

PPIRS-SR
Display classifications based on;

@ Fsc OR @ NAICS
PPIRS-FAPIIS

) Federal Awardee Performance and Integrity Information System - FAPIIS

PPIRG, Wersion i 2.2,13, Build Date 1 05/03/2012 16:06:09

Figure 25: Switch Application Screen

c. To choose an application click the radio button next to that application

3.8 CONCURRENT SESSIONS

A PPIRS user is prevented from having concurrent login sessions within a user
type, i.e. GOVT, CTR, or ADMIN. A user is permitted concurrent login across
user type, i.e. can be logged in GOVT and CTR at the same time. When a user
attempts a concurrent login, they are presented with the new *Concurrent
Session Notification’.

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

You already have another active session. Would you like to end the other session before proceeding?

Figure 26: Concurrent Session Notification

a. Click the No button, or close the browser to have the previous session remain
active

b. Click Yes button to end the previous session and login to a new session

Version 2.2.18 FEB 2014 27



PPIRS-SR Software User’s Manual PPIRS-SR-2.2.18

4. WORKING IN PPIRS-SR

PPIRS-SR uses two work areas: the menu bar, and the detail area. For most of
the tasks you perform in PPIRS-SR, you follow this sequence:

a. Inthe Navigation frame, select the action you want to perform.
b. In the Detail area, work in the window that displays.

P A PERFORMAN INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

%“t PAST PERFORMANCE INFORMATION SYSTEM - STATISTICAL
Switch Apps REPORTING

ACCOUNT MENU ITEMS welcome:
Modify Account Group:

\Password

| RC Access Last accessed:

Select
o s The Past Performance Information Retrieval System - Statistical Report (PPIRS-5SR) is designed to
1 ACtle 5 provide access to contractor performance information. This information can be used as an

Inguiry = L s .
S evaluation factor in awarding contracts for goods and/or services.

LLLLLL fsting Solicitation
Solicitation History
Summary Report ~

Working
Feedback window

Figure 27: Working Order in PPIRS-SR

NOTE: Make sure you use only the menu items, buttons, and controls within the
PPIRS-SR work areas. To move around in PPIRS-SR, do not use your
browser’s Back button or Forward button. Instead, make sure you use
PPIRS-SR’s Window menu and the Navigation frame.

4.1 NAVIGATING IN PPIRS-SR

NOTE: The content displayed depends on your PPIRS-SR access rights. For more
information on access rights, refer to Section 2 - PPIRS-SR USER ROLES
AND RESPONSIBILITIES

In the navigation frame, you can perform the following actions:
e Return to the PPIRS-SR Government Main Page
e Log out of the system
e Switch applications between PPIRS-SR, PPIRS-RC and PPIRS-FAPIIS
e View and update account information
e Change Password (if applicable)
e Request RC Access
e Review PPIRS-SR reports

e Submit feedback or suggestions about the application to the PPIRS-SR
Program Manager
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4.2 ACCOUNT MENU ITEMS
4.2.1 Modify Account

To access Modify Account the user selects Modify Account in the Navigation
frame. Modify Account allows the user to update / modify the contact
information in his/her account.

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

Lug_uut Help
Switch Apps * Indicates Required Information
ACCOUNT MENU ITEMS
[Modify Account * First Name: TEST 123
ange Password 2
Reguest RC Access Middle Name:
* Last uame:|USEFi
Title
Solicitation Inguiry
Edit Existing Solicitation Organization:
Solicitation History iling Add
Summary Report Mailing
DoD Termination List * Address{PNS
 —— * Gty KITTERY
# State/Province: ME
* Postal Code:| 17724
* Country{USA |
Contact Information

* Email Address{ TEST123@NAVY.MIL |
* Commercial Voice{ 555-555-5655
Commercial FAX:

DSN \l"oine.-l |

DSN FAX4 |

First Manq |

Middle Name

Supervisor Information

Last Name

‘Commercial Voiuel |

——3p | Submit

Figure 28: Modify Account Window
NOTE: This selection is available to everyone, except Awardee/Contractor Access.

This screen displays pre-populated with the information the user supplied when creating
the account.

a. Edit only the fields you wish to change, click the Submit button to save.
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4.2.2 View Account
NOTE: This selection available only to Awardee/Contractor Access.

To access View Account the user selects View Account in the Navigation frame.
View Account allows the Awardee/Contractor user to verify their contact
information.

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

AWARDEE/CONTRACTOR MAIN PAGE

Main Menu

Logout Welcome
Account Menu Items
View Account DUNS: 9955595995

Report Menu Items CAGE CODE: $55%

Assessment Reports Inguiry (RC)
Summary Report [SR)

The Past Performance Information Retrieval System is a government-wide application
that provides timely and pertinent contractor past performance infarmation to the

EAPIIS Reports Federal acquisition community for use in making source selection decisions. PPIRS

Su Code Relationship Report ||assists Federal acquisition officials making source selections by serving as the single
source for contractor past performance data. Confidence in a prospective contractor's
Help ability to satisfactorily perform contract requirements is an important factor in making
Feedback best value decisions in the acquisition of goods and services.

For Official Use Only - to be used for deliberative source selection purposes only.

B R esign g Lo Build Dote - Os/0R/o01 o 1e:0e09

Figure 29: Awardee/Contractor View Account
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4.2.3 Change Password

To Change the Password, the user selects Change Password in the Navigation

frame.

P A PERFORMA INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
—_
Logout Help
Switch Apps * Indicates Required Information

Passwords must meet the following specifications:
ACCOUNT MENU ITEMS 1. - must be 15-20 characters
2. - must contain at least two upper and lower case letters
[MLM, 2. - must contain at least bwo numbers

neguest Rl Access 4, - must contain at least two special characters

5. - cannot reuse your last 10 passwords

6. - must differ from previous password by at least four characters
7. - must not contain personal information such as:

Solicitation Inguiry names, phone numbers, account names, birthdates, or dictionary words
Edit Existing Solicitation
Solicitation History
Summary Report

REMEMBER YOUR PASSWORD.

* Current Password : | |

Feedback

"Hewl?astsmmrd:l |

* Confirm Password : | |

— )

Figure 30: Change Password Window

NOTE: This selection is available to Government Non-DoD (Federal) users only.

Enter your current password

Following the specifications enter a new password
Re-enter the new password

Click the Submit button to save.

o0 o
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4.2.4 Request RC Access

To request access to PPIRS-RC, the user selects Request RC Access in the
Navigation frame.

. PERFORMAN DORMA 0 R R A 2 A REPOR

% o PAST PERFORMANCE INFORMATION SYSTEM - STATISTICAL
Switch Apps REPORTING

ACCOUNT MENU ITEMS || ERTIRpaatyg

Modify Account Group:
IRE uest RC Access Last accessed:

TR T The Past Performance Infarmation Retrieval System - Statistical Report (PPIRS-SR) i= designed to
e r—— provide access to contractor performance information. This information can be used as an
quiry : ; " :
Edit Existing Solicitation evaluation factor in awarding contracts for goods and/or services.

Solicitation History
Summary Report

Feedback

Figure 31: Request RC Access

a. The following Pop Up will be displayed

The Past Performance Information Retrieval System - Report Card
(FPIRS-RC) i= a government-wide application that provides timely and
pertinent contractor past performance information to the Federal
acquisition community for use in making source selection decisions on
large dollar contracts. PPIRS-RC assists Federal acquisition officials
making source selections by serving as the single source for contractor
past performance data. PPIRS-RC is to be used for deliberative source
selection purposes on large dollar contracts only. If you do not
believe PPIRS-RC lies within your area of contracting
responsibility please do not request an account.

—h Request RC Access Cancel

Figure 32: Request RC Access Pop Up

b. Click Request RC Access in the pop up to continue or Cancel to return to the
Main Page

c. If RC access is requested refer to Figure 10: Request Group Membership 1
Section3.4.2i-0
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Reports allow users to review PPIRS-SR information. This includes quality and
delivery performance information on all commodities contracts, most of which
are lower than reported in the PPIRS Report Card (RC) system. Users may
review quality and delivery records that have been challenged by the contractor,
and government users may respond to contractor challenges.

5. REPORTS
5.1
After completion
be displayed.
NOTE:

CONTRACTOR REPORTS

of the Contractor login process, the Contractor Main Page will

Both SR and RC Reports may be viewed by Contractors.

RMAN INFORMATION RETRIEVAL SYSTEM (PPIRS)

Main Menu
Logout

Account Meno Ttems

View Account

Assessment Reports Inguiry (RC)

Summary Report [SR)

FAPIIS Reports

Supply Code Relationship Report
Services Menu Items

Help
Feedback

AWARDEE/CONTRACTOR MAIN PAGE

Welcome

DUNS: 999999959
CAGE CODE: ¢

The Past Performance Information Retrieval System is a government-wide application
that provides timely and pertinent contractor past performance infarmation to the
Federal acquisition community for use in making source selection decisions. PPIRS
aseists Federal acquisition officials making source =elections by =erving as the single
source for contractor past performance data. Confidence in a prospective contractor's
ability to satisfactorily perform contract requirements is an important factor in making
best value decisions in the acquisition of goods and services.

For Official Use Only - to be used for deliberative source selection purposes only.

DEIRS Siersion g 1o Build Dgte s Os/gR/o01 o 1e:0e:09

Figure 33: Contractor Main Page

5.1.1 Contractor Assessment Reports Inquiry (RC)

To access Assessment Reports Inquiry the user selects Assessment Reports
Inquiry (RC) in the Navigation frame.

NOTE:

Version 2.2.18

RC — Report Card.
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

Main Menu Help
Logout Instructions:
View Account 1. Enter one or more of the following qualifiers.

Report Menu Ttems| 2. Click Submit to list report cards for the qualifiers enterad.
Assessment Reports Inguiry (RC)
Summary Report (SR) Enter Contract Activity/ DODAAC, Contract Number and/or Delivery Order Number.
FAPIIS Reports Contract Activity/ DODAAC :
Supply Code Relationship Report
Contract Number:
:_:I:dha o Delivery Order Number :

Enter Assessment End Dates After or Before or use both for inclusive.

Assessment End Dates - After : and/or Before : mm/dd/yyyy
Select one item from the Agency list (the agency that submitted the record).
Agency: ALL -
Select one item from the Business Sector or Subsector list.
Business Sector: ALL il
Business Subsector: ALL ¥ [ 1nclude null Business
Subsectors

Select one item from the CAGE Code or DUNSPIlus4 list.
CAGE Code: ALL ~

DUNSPlus4: ALL >

Enter either the F5C, SIC or NAICS.

FSC: Loak Up [7] 1nclude null FSCs

SIC: Look Up [T 1nelude null s1Cs

NAILCS : Look Up [T 1nelude null NaICs
Enter Awarded Values Above or Below or use both for inclusive.
Awarded Vakee - Above : § amdfor Bekow = 5
Full Text Search: Enter a search string.
Search String :

Select Sort Dption(s).
Sortby: (1) AssessmentEnd Date -

(2) AssessmentEnd Date -

Figure 34: ContractorAssessment Report

a. The user enters the selection parameters and clicks on Submit to initiate a
request for report card information

b. The Assessment Reports selection screen is only a filter to restrict your query
to include only those reports that you want to see

c. The PPIRS system allows for retrieval of reports by many selection criteria.
Keep in mind that some reports may have been completed using various
CAGE codes or no CAGE code at all.
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p PERFOR ORMATION RETR PPIR

o prans

Logout Buns: ceggneass cace: 81755

View Account

Assessment Reports Inguiry (RC)

i:r;‘;;a:;.:: S View XML Contract Num e s FSC BusinessSector DUNSPlusd ny Name

N4511214C0011 01/01/2000 - 12/31/2000|CPARL| 1111 [SYSTEMS TEST COMPANY WITH NINE 9'S

= - N4511214C0011 01/01/2001 - 12/31/2001|CPAR1| 1111 [SYSTEMS TEST COMPANY WITH NINE 9'S
N4511214C0011 01/01/2002 - 12/31/2002|CPAR1 | 1111 [SYSTEMS TEST COMPANY WITH NINE 9'S
N4511214C0011 01/01/2003 - 12/31/2003|CPAR1 | 1111 [SYSTEMS TEST COMPANY WITH NINE 9'S
N4511214C0011 01/01/2004 - 12/31/2004|CPAR1 | 1111 [SYSTEMS TEST COMPANY WITH NINE 9'S
N4511214C0021 01/01/2010 - 01/01/2011|CPAR1| 1111 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
N4511214C0035 01/01/2010 - 01/01/2011|CPAR1 | AN40 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
N4511214C0015 01/01/2010 - 01/01/2011|CPAR1| 1111 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
BUNNIK11C0031 01/01/2010 - 01/01/2011|CPAR1| 1111 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
N4511214€0005 01/01/2010 - 01/01/2011|CPAR1 1111 [SYSTEMS TEST COMPANY WITH NINE 9'S
N4511214C0016 01/01/2010 - 01/01/2011|CPARI| 1111 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
DHS00169C0001 01/01/2011 - 01/20/2011|CPAR1 | 5820 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
aRMY0112P0505 07/02/2010 CPAR1| 5820 |NONSYSTEMS TEST COMPANY WITH NINE 9'S
DHS00168F0002 04/01/2010 - 03/29/2011|CPAR1 | 5820 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
ARMY0111A0202 04/01/2010 - 03/29/2011|CPAR1 | 5820 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
GSAD1025518A 04/02/2010 - 04/01/2011|CPAR1 | 8925 [NONSYSTEMS 999585999 TEST COMPANY WITH NINE 9'S
[ TENONDODCONTRACTNUMBRO110 04/04/2010 - 04/03/2011|CPAR1 | 4710 [NONSYSTEMS 999585999 TEST COMPANY WITH NINE 9'S
amMmY0111C9888 04/06/2010 - 04/07/2011|CPAR1 | 5820 [NONSYSTEMS 999985999 | TEST COMPANY WITH NINE 9'S
DHS00169F0011 04/02/2008 - 04/14/2011|CPAR1| 4710 [SYSTEMS TEST COMPANY WITH NINE 9'S
DHS00169F0014 04/02/2009 - 04/21/2011|CPAR1 (4720 [NONSYSTEMS TEST COMPANY WITH NINE 9'S
| T3DODDODKTORDERNUMBERDD0L 04/11/2010 - 04/28/2011|CPAR1| 4720 [SYSTEMS TEST COMPANY WITH NINE 9'S

9IRS, Version : 2.2.13, Build Date : 05/03/2012 16:06:05

Figure 35: ContractorAssessment Report Sample
d. Click View on any line to view the Assessment Report
e. Click xml to download data to a local system
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Printl Close

CONTRACTOR PERFORMANCE ASSESSMENT REFORT
For Official Use Only - (Source Selection Sensitive Information, See FAR 2.101 and [SYSTEMS
3.104)

Contractor Name and Address

Company Name: TEST COMPANY WITH NINE 9'S
Division Name:

Street Address: PRACTICE COMPANTY

City, State, Zip Code: PORTSMOUTH NH 03804

CAGE Code: CPARI1

DUNS+4 Number: 999999999

NAICS: 111111

PSC: 1111

SIC Code:

Report Tvpe: INTERIM

Period of Performance Being Assessed: From: 2000-01-01 to: 2000-12-31
Contract Number: W4511214C0011

Order Number:

Business Sector & Sub-Sector: SYSTEMS, AIRCEAFT
Location of Contract Performance:

Contracting Office: BUNNY CONTRACTING SHOP

Contracting Officer:
Name: GENERAL BUNNIKINS
Phone: 999 BUNNY

Contract Award Date: 2000-01-01
Contract Completion Date: 2020-01-01
Contract Percent Complete:

Awarded Dollar Value: 55 000.000.000
Current Dollar Value: 51_000_ 000000
Basis of Award: COMPETITIVE

Tvpe of Contract: FFP

Tyvpe of Availability:

Program Title:

BUNNY ROCKET SCIENCE SEEVICES

Contract Effort Description:
BUNNY ROCKET SCIENCE SERVICES

Figure 36: ContractorAssessment Report Detail Sample Top of Page
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Kev Subcontractor(s):

Contractor MName:
CAGE Code:
DUNS+4 MNumber:
Effort Performed:

Contractor Name:
CAGE Code:
DUNS+4 Number:
Effort Performed:

Contractor MName:

CAGE Code:

DUINS+4 Number:

Effort Performed:

Small Business Utilization:

Report (SSR): N/A

Rating Deefinition

Exceptional

effective.

Very Good

effective.

Area Rated:

Technical (Quality of Product)
Product Performance
Swstems Engineering
Software Engineering
Logistic Support/Sustaimment
Product Assurance

Other Technical Performance
Schedule

Cost Control

Management

Management Responsiveness
Subcontract Management
Program/Other Management
Utilization of Small Business
Other Areas:

(1 SECURITY

(2 SECURITY

(3 SECURITY

(4

(5

Dioes this contract include a subcontracting plan? INO
Date of last Individual Subcontracting Report (ISE) / Summary Subcontracting

A common five level assessment rating system is used to evaluate a contractor's performance.
Eatinzs range from Unsatisfactory to Exceptional. Here's a breakdown of each categors:

Performance meets contractual requirements and exceeds many to the
Gowvermment's benefit. The element being assessed was accomplished with few
minor problems for which comrective actions taken by the contractor were highly

Performance meets contractual requirements and exceeds some to the
Gowvernment's benefit. The element being assessed was accomplished with some
minor problems for which cormrective actions taken by the contractor were

Performance meets contractual requirements. The element being assessed
Satisfactorsy contains some minor problems for which corrective actions taken by the

contractor appear or were satisfactory.

Performance does not meet some contractual requirements. The element being
Miarzinal assessed reflects a serious problem for which the contractor has not yet

identified corrective actions.

Performance does not meet most contractual requirements and recovery is not
Unsatisfactory likely in a timely manner. The element being assessed contains a serious problem

{s) for which the contractor's comrective actions appear or were ineffective.

Past Rating

Rating
WVERY GOOD
SATISFACTORY
MARGINATL
UNSATISFACTORTY
EXCEPTIONAL
VERY GOOD
SATISFACTORY
MARGINAT.
UNSATISFACTORTY
EXCEPTIONATL
VERY GOOD
SATISFACTORY
MARGINAL
UNSATISFACTORTY

EXCEPTIONATL
VERY GOOD
SATISFACTORY

Figure 37: ContractorAssessment Report Detail Sample Middle of Page
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Variance (contract to date) Current Completion
Cost Variance (%) %o 2o
Schedule Variance (%) Co 0o

Assessing Official Comments:
Orverall Comments: NICE JOB

Given what I know today about the contractor's ability to execute what he promised
in his proposal, Il DEFINITELY WOULD award to him today given that I had a

choice._

Assessing Official:

Name: CADEURY BUNNY

Title: SWEET LITTLE BUNNY
Organization: SWEET BUNNY SOCIETY
Phone: 999 BUNNY FAZX: 900 BUNNY
Email: CADEURY @BUNNY _ COM
Date: 2011-04-29

Contractor Comments:

Orverall Comments: THIS CPAR HAS BEEN MODIFIED BY THE ASSESSING
OFFICIAL . THE INFOEMATION PROVIDED IIN THIS SECTION
INCLUDES THE OFIGINAL RATINGS, ORIGINAL ASSESSING OFFICIAL
NARRATIVES, AND THE COMMENTS MADE BY THE CONTRACTOR TN
RESPONSE TO THESE ORIGINAL PATINGS AND NARRATIVES.
ORIGINAL RATINGS: TECHNICATL(QUALITY OF PRODUCTY:
EXCEPTIONAL PRODUCT PERFORMANCE: VERY GOOD SYSTEMS
ENGINEERING: SATISFACTORY SOFTWARE ENGINEERING: MARGINAL
LOGISTIC SUPPORT/SUSTAINMENT: UNSATISFACTORY PRODUCT
ASSURANCE: EXCEPTIONAL OTHEERE. TECHNICAT PERFOEMANCE:
VERY GOOD SCHEDULE: SATISFACTORY COST CONTEOL: MARGIINAL
MANAGEMENT: UNSATISFACTORY MANAGEMENT RESPONMNSIVENESS:
EXCEPTIONAL SUBCONTERACT MANAGEMENT: VERY GOOD
PROGERAM & OTHER MANAGEMENT: SATISFACTORY UTILIZATION OF
SMALL BUSINESS: MARGINAL OTHEER. AREAS: SECURITY
UNSATISFACTORY SECURITY EXCEPTIONAL SECURITY VERY GOOD
ORIGINAL ASSESSING OFFICIAL RECOMMENDATION: Given what I know
today about the Contractor's ability to execute what they promised in their proposal, 1
definitely would award to them todav given that I had a choice. ORIGIINAL
ASSESSING OFFICIAL NARRATIVE: GENERAL: NICE JOB
CONTRACTOERE. COMMENTS: GENERAL: THANKS

Contractor Representative:

MName: HERSHEY BUNINY

Title: CHIEF BUNNY

Phone: 999 BUNNY FAX: 999 BUNNY
Email: HERSHEY @BUNNY.COM
Date: 2011-04-29

Reviewing Official Comments:

THANEKS

Reviewing Official:

Name: MARSHMAILLOW BUNNTY

Title: SOFT LITTLE BUNNY

Organization: HAPPY BUNNY SOCIETY
Phone: 999 BUNNY FAX: 999 BUNNY
Email: MARSHMATTLOW@BUNNY .COM
Date: 2011-04-29

Figure 38: ContractorAssessment Report Detail Sample Bottom of Page
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5.1.2 Contractor Summary Report

To access the Summary Report the user selects Summary Report (SR) in the
Navigation frame.

The Contractor Summary Report displays all the Supply Code Classifications
that PPIRS has data supplied for that contractor. PPIRS restricts the
information a contractor may view only to the specific company DUNS and
MPIN that is displayed (i.e. no Parent DUNS information). Two classification
types are shown, Pending and Current. The Pending Classifications section of
the summary is contract data that the contractor has 30 days in which to
challenge.

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

Hain Muns
Legaut

[ Aot M 1t | ke
i " = Purple:
[ ettt hem) Grean: .
£ Yellow:
e Aasect (s i res: [T
FAPILS Reports

NOTE: Click on a Supply Code to wiew Detailed Report of negative data.

Supply Code Relationship Repart

Hzlg
Easdback

B RS, versian 5 3.2.0.3. Bwild Dese 1 65/03/ 2013 1 8:08:0%

Figure 39: Contractor Summary Report Example

NOTE: Summary Report Point of Contact(s) (see Figure 40: Contractor
Summary Report Detail)

Each service (e.g. USMC/NAVY) will provide a general mail box location
for email correspondence (challenges and account requests) to PPIRS-SR.
This person will be responsible for forwarding information to the
appropriate people in the organization for challenged records.
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We will also be expanding the mail box selection to include email
addresses for specific group administrators under each service as those
groups become more defined.

Linked items are blue and underlined.

a. The Contractor user may select any ESC (or NAICS if that access is chosen)
under Pending Classifications on the Summary Report to see the detailed
report for that FSC.

Main Menu

Logout

View Account

Assessment Reports Inguiry (RC

[Summary Report (SR

FAPIIS Reports

Su Code Relationship Report
Services Menu Items|

Help
Feedback

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

Quality Color Code: GREEN
Weighted Delivery Score: 0

Negative Delivery Record(s) — View Pasitive Delivery Record(s)
5 Negative Delivery Records found.
New Records

Contract No. Code/NSN

Department/Agency Type
No Data
Existing Records

Department/Agency

Contract No. Type <Code/NSN

Due Date Ship/Rec Date Cancel Date. Added Date Challenge

Due Date  Ship/Rec Date Cancel Date. Added Date Challenge

Lt iy Deficient
Major/ Area
Minor

Test Rpt No. Type CodefNSN Contract No. Added Date Challenge

Department/Agency

No Data

Material Inspecti

Critical/ o ficient

Department/Agency Serial No. Type Code/NSN Contract No. Major/ Added Date  Challenge
Minor
No Data
Product Quality Deficiency Report(s

Department/Agency Activity & Serial No. Type Code/NSN Category Closed Date ContractNo. Added Date Challenge
No Data

Survey Report(s
Department/Agency Type Type Code/NSN Contract No. Assesment Code Survey Date Serial No. Added Date Challenge

No Data

Test Report(s,
Department/Agency

No Data

Report Type Serial No. Type Codef/NSN Contract No. Results Added Date Challenge

ALC HILL FSC |1005010563047|30-NOV-2009|18-JAN-2010 24-JAN-2011]
ALC HILL FSC |1005010688045|31-DEC-2009|18-MAR-2010 24-]JAN-2011
ALC HILL FSC |1005010595054|31-DEC-2009|15-MAR-2010 24-JAN-2011]
ALC HILL FSC |1005010595058|31-DEC-2009|15-MAR-2010 24-JAN-2011
ALC HILL FSC |1005010533146|30-NOV-2009(12-JAN-2010 24-]JAN-2011
[ Process COD Challenge ]<
Bulletin(s
Department/Agency Serial No. Type Code/NSN Added Date Challenge
No Data
DLA Quality Record(s
CDCS No. Type Codef/NSN Contract No. Type Code D_‘"c':d":““ E‘::':i’: D_‘sc"ﬁi:i"“ C/A Added Date Challenge
No Data
GIDEP Alert(s
Department/Agency Type Code/NSN Alert Number Class Added Date Challenge
No Data

Figure 40: Contractor Summary Report Detail

Detail Report shows negative records, click on View Positive Records link to

display positive records

C.
d.
Version 2.2.18

Click the checkbox in the Challenge column to check that item
Click the Process Challenge button to submit a challenge for that particular
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record. The Challenge (type of record) Email window will open.

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)
Main Menu
Logout

Date : 02-Aug-2012

View Account This correspondence will be sent to the following recipients:
LN EVTR ST | [|ALC HILL - rajan.vora.in@navy.mil

Assessment Reports Inguiry (RC)

Summary Report (SR} CHALLENGE :

FAPIIS Reports CAGE CODE

Su Code Relationship Report CONTRACT NUMBER :

SERIAL NUMBER :

Help FSC\NSN :

Feedback DUE DATE :

Enter Message:

— Optional: Find a Proof of Delivery document to attach and send: |

Figure 41: Challenge Record Email

e. The Awardee/Contractor user may provide supporting information in the
Enter Message section of the window

f. Optionally the user may attach documents to the email, click the Browse...
button to attach files from your computer

g. When all information has been entered, click the Send button, an email will
be forwarded to the appropriate service designated POC, or click the Cancel
button to return to the Contractor Detailed Summary Report window

h. Click Summary Report (SR) in the Navigation frame to return to the
Summary Report

i. Click the Logout in the Navigation frame to return to the login page

5.1.3 FAPIIS Reports

Federal Awardee Performance and Integrity Information System (FAPIIS) is
described in the FAPIIS Software User’s Manual, and will not be covered
herein.
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5.1.4 Supply Code Relationship Report

To access the Supply Code Relationship Report the user selects Supply Code
Relationship Report in the Navigation frame.

This report is an administrative helper tool to enable the user to verify the
current data integrity relationships between FSC to NAICS and NAICS to FSC
supply codes. You can use the report to search for specific supply codes, or by
selecting the 'Display All Relationships' button see the entire matrix.

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

SUPPLY CODE RELATIONSHIP REPORT

Main Menu
Logout
View Account

Purpose: This report is an administrative helper tool to enable the user to verify
Assessment Reports Inguiry (RC) | (the current data integrity relationships between fsc to naics and naics to fsc supply
Summary Report (SR} codes. You can use the report to search for specific supply codes, or by selecting the
FAPIIS Reports 'Display All Relationships' button see the entire matrix.

[5upply Code Relationship Report

This data and its relationships are upd i wh new codes are added.

Eeedback General Search Instructions: Select one of the following radio buttons in order
to search or to sort by either FSC or NAICS Supply Code:

Search/Sort by: (0 FSCor by ©) NAICS |

Search For Individual Supply Codes Instructions:
Enter values, and then select 'Search’ to produce a Supply Code Relati hip Report.

[FSC = 4 digits; NAICS = 6 digits]

Display All Relationship Instructions:

Selecting this link will provide a complete listing of all FSC to NAICS code
relationships and their descriptions sorted by the Supply Code selected in
the 'Search/Sort' radio buttons, and then sub-sorted by the other code.

| [ Display All Relationships ]

Figure 42: Supply Code Relationship Report Search

a. Select the manner in which you would like to perform the search by clicking
the radio button next to your choice, either Federal Supply Class (FSC) or
North American Industry Classification System (NAICS) or

b. Click the Display All Relationships button to display all, or choose
Search/Sort by radio button to see specific codes
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

UPPLY CODE RELAT SHIP REPORT
Main Menu

Logout

Account Menu Ttems|

View Account
Henre “e“ e Purpose: This report is an administrative helper tool to enable the user to verify

Assessment Reports Inguiry (RC) | |the current data integrity relationships between fsc to naics and naics to fsc supply
Summary Report (SR codes. You can use the report to search for specific supply codes, or by selecting the
FAPIIS Reports 'Display All Relationships' button see the entire matrix.
Su Code Relationship Report

Soaie=—— .- Bl ]| | This data and its relationships are upd d wh new codes are added.
Help
Feedback General Search Instrugtions: Select one of the following radio buttons in order

to search or to sort by pither FSC or NAICS Supply Code:

Search/Sort by: @ FSC or by ) NAICS

Search For Individual Supply Codes Instructions:
Enter values, and then select 'Search’ to produce a Supply Code Relationship Report.

rmos — |

[FSC = 4 digits; NAICS = 6 digits]

Display All Relationship Instructions:

Selecting this link will provide a complete listing of all FSC to NAICS code
relationships and their descriptions sorted by the Supply Code selected in
the 'Search/Sort' radio buttons, and then sub-sorted by the other code.

Display Al Relationships

Figure 43: Supply Code Relationship Report Search By FSC Screen
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c. IfFSCis selected, enter a Federal Supply Class Code in the field provided and
click Search (you may enter up to 5 FSCs)

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

— SUPPLY CODE RELATIONSHIP REPORT
ain Menu =
Logout
Account Menu Ttems|

View Account

Hey "E" e Purpose: This report is an administrative helper tool to enable the user to verify
Assessment Reports Ingui RC) | |the current data integrity relationships between fsc to naics and naics to fsc supply

Summary Report (SR codes. You can use the report to search for specific supply codes, or by selecting the
FAPIIS Reports 'Display All Relationships' button see the entire matrix.
Sl .- Bie ]| | This data and its relati hips are upd d wh new codes are added.
Help
Feedback General Search Instructions: Select one of the following radio buttons in order

to search or to sort by either FSC or NAICS Supply Code:

Search/Sort by: @ FSC or by ) NAICS

Search For Individual Supply Codes Instructions:
Enter values, and then select 'Search’ to produce a Supply Code Relationship Report.

[FSC = 4 digits; NAICS = 6 digits]

Display All Relationship Instructions:

Selecting this link will provide a complete listing of all FSC to NAICS code
relationships and their descriptions sorted by the Supply Code selected in
the 'Search/Sort' radio buttons, and then sub-sorted by the other code.

[ Display Al Relationships

Click here to download data in Microsoft Excel format

Result Description Result Description
FSC 1005 GUNS THRU 30M NAICS 332994 [SMALL ARMS MANUFACTURING
| |FSC 1005 GUNS THRU 30M NAICS 451110 [SPORTING GOODS STORES

Figure 44: Supply Code Relationship Report Search By FSC Results
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d. Click the here link to download data to Microsoft Excel format

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

SUPPLY CODE RELATIONSHIP REPORT
Main Menu

Logout

View Account
Purpose: This report is an administrative helper tool to enable the user to verify
Assessment Reports Inguiry (RC) | |the current data integrity relationships between fsc to naics and naics to fsc supply
Summary Report (SR} codes. You can use the report to search for specific supply codes, or by selecting the
FAPIIS Reports 'Display All Relationships' button see the entire matrix.
Supply Code Relationship Report

Soais - tii- ]| | This data and its relationships are updated whenever new codes are added.
Help
Eeedback General Search Instructions: Select ore of the following radio buttons in order

to search or to sort by either FSC or NAICS Supply Code:

Search/Sort by: (0 FSC or by @ NAICS

Search For Individual Supply Codes Instructions:
Enter values, and then select 'Search’ to produce a Supply Code Relationship Report.

rmnu

[FSC = 4 digits; NAICS = 6 digits]

Display All Relationship Instructions:

Salecting this link will provide a complete listing of all FSC to NAICS code
relationships and their descriptions sorted by the Supply Code selectad in
the 'Search/Sort' radio buttons, and then sub-sorted by the other code.

Display Al Relationships

Figure 45: Supply Code Relationship Report Search By NAICS Screen

e. If NAICS is selected, enter a North American Industry Classification System
code in the field provided and click Search (you may enter up to 5 NAICS)
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

SUPPLY CODE RELATIONSHIP REPORT
Main Menu

Logout

Account Menu Ttems|

View Account
Myt Hen dhemis Purpose: This report is an administrative helper tool to enable the user to verify

Assessment Reports Inguiry (RC) | |the current data integrity relationships between fsc to naics and naics to fsc supply
Summary Report (SR codes. You can use the report to search for specific supply codes, or by selecting the
FAPIIS Reports 'Display All Relationships' button see the entire matrix.
Supply Code Relationship Report

Soaie=—o .- BieoH]| | This data and its relationships are upd i wh new codes are added.
Help
Eeedback General Search Instructions: Select one of the following radio buttons in order

to search or to sort by either FSC or NAICS Supply Code:

Search/Sort by: ) FSC or by @ NAICS

Search For Individual Supply Codes Instructions:
Enter values, and then select 'Search’ to produce a Supply Code Relationship Report.

'

[FSC = 4 digits; NAICS = 6 digits]

Display All Relationship Instructions:

Selecting this link will provide a complete listing of all F5C to NAICS code
relationships and their descriptions sorted by the Supply Code selected in
the 'Search/Sort' radio buttons, and then sub-sorted by the other code.

[ Display Al Relationships
1

Click here to download data in Microsoft Excel format

Result Description Result Description

NAICS 111110 |SOYBEAN FARMING F5C 8915 FRUIT & VEGETABLE

Figure 46: Supply Code Relationship Report Search By NAICS Results

f. Click the here link to download data to Microsoft Excel format

5.1.5 Contractor Help

a. To obtain Help click Help in the Navigation frame. A pop up window will
display

HELFP

[rdex I Print | Cloze |

m Assessment Reports
m Assessment Reports List
B Lodgin
m View Account

Figure 47: Help Pop Up
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b. To select a topic for Help click on the corresponding link. The information
for that selection will display in the pop up.

[rdes i Print 1 Cloze

The fssessment Report Screen allows the user to retrieve selected reports by entering
certain criteria, The user can retrieve all the contractor reports by just clicking the Submit
buttan,

# Enter the Contract Mumber and/or Delivery Order Murmber.,
» Enter the Assessment Date, After or Before, or use both for inclusive, Note that if the
assessment start date or the assessment end date fits the criteria the report will be
listed.
® =elect an Agency from the drop-down list by clicking on the Down arrow,
» Select one itemn from the Business Sector or Subsector drop-down list by clicking on
the Down arrow,
* Select a CAGE Code or a DUNSPlusd number fram the drop-down lists by clicking on
the Down arrow,
® Enter the FSC, SIC, or NAICS.
¢ Enter Awarded Yalues, above or Below, or use both for inclusive,
e Enter any text string in the Search String field; i.e. EA-6B. Mote that this will return
any text string, including ones contained in larger words, within the report,
o Select the sorting options by clicking on the Down arrow,

When finished, click on the Submit button. This will bring up a screen containing a list of the
reports based on the criteria vou specified. If vou make a mistake, click the Clear button
and re-enter vour information,

Figure 48: Help Pop Up Detail

5.1.6 Contractor Feedback

Contractor User Feedback is the same process as Government User Feedback.
Please see Section 5.2.9 Feedback
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5.2 GOVERNMENT REPORTS
5.2.1 Solicitation Inquiry

To access Solicitation Inquiry the user selects Solicitation Inquiry in the
Navigation frame.

5.2.2 Standard Assessment

NOTE: The following screens contain fields for FSC Supply Codes. These can be
either FSC or NAICS based on selection in Figure 23: Select Application
Screen

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
Main SOLICITATION INQUIRY REPORT
Logout

Switch Apps

Source Selection Sensitive Information, See FAR 2.101 and 3.104
Instructions:

1. Enter a unique PO/ Solicitation Number

ACCOUNT MENU ITEMS
Modify Account

Change Password . !
e 2. Enter one or more CAGE/DUNS and Supply Codes. Enter multiple CAGE's

separated by a colon

Tl = - o |For Standard Assessment: ) . .
Solicitation Inguiry 3. Select Standard Assessment button to view the requested information.
~i=fing Solicitafion| |4- Contract award can be acknowledged by checking the award checkbox

Slici‘tatiqn History adjacent to the CAGE Code. To save solicitation inguiry to history, select
Summary Report Save With Award. The inquiry infarmation will then

be saved to the user solicitation history file.
5. To save solicitation inguiry without award, select Save Without Award.
Feedback The inguiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4. Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 100%).

5. Enter Vendor bid value amounts.

6. Select Calculate Best Value button to view reguested information.

7. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save =solicitation inquiry
to history, select Save With Award.
The inguiry information will then be saved to the user solicitation history file.

8. Best Value Inguiries are automatically saved without award.

Motes:

1. Only one Supplier CAGE can be indicated for award per solicitation inguiry.
2. (M) Indicates Mandataory Field.

(M) PO/Solicitation Humber:
(M} F5C Supply Code:

(M) CAGE Codea: Add CAGE
(multiple CAGE Code e.g. ##### 1 ###EFFHEFE)

DUNS: Add DUNS

[ Standard Assessment ] [ Best Value Assessment

Figure 49: Solicitation Inquiry Report Request

a. Enter Purchase Order/Solicitation Number, FSC(s) and CAGE code(s)

NOTE: The Purchase Order/Solicitation Number may be anything the user
desires. It will only be recorded in the user’s Assessment history.
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b. Up to five (5) FSCs may be entered
c. Asingle CAGE code, or multiple CAGE codes may be entered

ANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
= SOLICITATION INQUIRY REPORT

Switch Apps Print

Source Selection Sensitive Information, See FAR 2.101 and 3.104
D“" o e Instructions:
Modify Account

1. Enter a unigue PO/ Solicitation Number

Change Password . '
e AR 2. Enter ane ar more CAGE/DUNS and Supply Codes. Enter multiple CAGE's

separated by a colon

For Standard Assessment:
3. Select standard Assessment button to view the reguested information.
4, Contract award can be acknowledged by checking the award checkbox

Solicitation History adjacent to the CAGE Code. To save solicitation inguiry to history, select
Summary Report Sawve With Award. The inguiry information will then

be =aved to the user solicitation history file.
5. Te save solicitation inguiry without award, select Save Without Award.
Feedback The inquiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4. Use default values (each value weighted 1/3) or edit guality, delivery and
cost values (must total 100%).

5. Enter Vendor bid value amounts.

6. Select Calculate Best Value button to view requested information.

7. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inguiry
to histary, select Save With Award.
The inguiry information will then be saved to the user solicitation history file.

8. Best Value Inquiries are automatically saved without award.

MNotes:

1. Only ane Supplier CAGE can be indicated for award per solicitation inquiry.
2. (M) Indicates Mandatary Field.

(M) PO/Solicitation Number:  SAMPLE-SA
(M) FSC Supply Code: 4730 1720 4720 1680 3040

(M) CAGE Code: Uil -1—

(multiple CAGE Code a.g. #####: ¥ ###F 8 EF##F)

DUNS: Add DUNS

[ Standard Assessment ] [ Best Value Assessment

Figure 50: Solicitation Inquiry Window Single CAGE Code

d. Toentera single CAGE code, enter a CAGE code and click the Add CAGE
button, a box will appear with the newly added CAGE code
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PAST PERFORM/

Main
Logout
Switch Apps

ACCOUNT MENU ITEMS
Modify Account
Change Password
Reguest RC Access

REPORTS MENU ITEMS
Solicitation Ingui
dit Existing Solicitation

Solicitation History
Summary Report

SERVICE MENU ITEMS

Feedback

NCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

SOLICITATION INQUIRY REPORT

Source Selection Sensitive Information, See FAR 2,101 and 3.104

Instructions:

1. Enter a unique PO/ Solicitation Number

2. Enter one or more CAGE/DUNS and Supply Codes. Enter multiple CAGE's
separated by a colon

For Standard Assessment:

3. Select Standard Assessment button to view the reguested information.

4., Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inguiry to history, select
Save With Award. The inquiry information will then
be saved to the user solicitation history file.

5. To save solicitation inguiry without award, select Save Without Award.
The inguiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4, Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 100%).

5. Enter Vendor bid walue amounts.

6. Select Calculate Best Value button to view reguested information.

7. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inquiry
to history, select Save With Award.
The inguiry information will then be saved to the user solicitation history file.

8. Best Value Inquiries are automatically saved withaut award.

Motes:
1. Only one Supplier CAGE can be indicated for award per solicitation inguiry.
2. (M) Indicates Mandatory Field.

(M) PO/Solicitation Humber:  SAMPLE-SA
(M) FSC Supply Code: 4730 1720 4720 1680 3040
(M) CAGE Code: Add CAGE
(multiple CAGE Code e.g. #####:## # S #EEEH)
List of selected CAGE Code(s).
_’.

[  Remove CAGECod:  ])
Standard Asssssment |

Figure 51:

Solicitation Inquiry Window Single CAGE Code Detail

e. Once you begin adding CAGE codes a new button will appear (Remove
CAGE Code). This button will remove a selected CAGE code

f. To enter multiple CAGE codes: repeat d. (above) for each CAGE code to be
evaluated, or

g. Enter multiple CAGE codes (up to 5) in the CAGE code entry box, separated
by a colon (3)

Version 2.2.18
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ANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
= SOLICITATION INQUIRY REPORT

Switch Apps m

Source Selection Sensitive Information, See FAR 2.101 and 3.104
D“" o e Instructions:
Modify Account

1. Enter a unigue PO/ Solicitation Number

Change Password . '
e AR 2. Enter ane ar more CAGE/DUNS and Supply Codes. Enter multiple CAGE's

separated by a colon

REPORTS MENU TTEMS For Standard Assessment: . ) .

3. Select standard Assessment button to view the reguested information.
i=hing Soliciishon |4- Contract award can be acknowledged by checking the award checkbox
Solicitation History adjacent to the CAGE Code. To save solicitation inguiry to history, select
Summary Report Sawve With Award. The inguiry information will then

be =aved to the user solicitation history file.

5. To save solicitation inguiry without award, select Save Without Award.
Feedback The inguiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4. Use default values (each value weighted 1/3) or edit guality, delivery and
cost values (must total 100%).

5. Enter Vendor bid value amounts.

6. Select Calculate Best Value button to view requested information.

7. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inguiry
to histary, select Save With Award.
The inguiry information will then be saved to the user solicitation history file.

8. Best Value Inquiries are automatically saved without award.

MNotes:

1. Only ane Supplier CAGE can be indicated for award per solicitation inquiry.
2. (M) Indicates Mandatary Field.

(M) PO/Solicitation Number:  SAMPLE-SA
(M) FSC Supply Code: 4730 1720 4720 1680 3040

() cage coder 1 (FICGE ) €—

(multiple CAGE Code a.g. #####: ¥ ###F 8 EF##F)

DUNS: Add DUNS

[ Standard Assessment ] [ Best Value Assessment

Figure 52: Solicitation Inquiry Window, entering multiple CAGE codes

h. Click the Add CAGE button, a box will appear with the newly added CAGE
codes

NOTE: The Add CAGE button also checks the Excluded Parties List, no CAGE on
the EPL can be added.

Version 2.2.18 FEB 2014 51



PPIRS-SR Software User’s Manual PPIRS-SR-2.2.18

P A PERFORMZ INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
- SOLICITATION INQUIRY REPORT
Logout
Switch Apps Print
Source Selection Sensitive Information, See FAR 2.101 and 3.104
AC{IHT MENU ITEMS Instructions:
::d' 'P;cc‘"'"t - 1. Enter a unique PO/ Solicitation Number
=nange rasswarc 2. Enter one or more CAGE/DUNS and Supply Codes. Enter multiple CAGE's

Reguest RC Access

separated by a colon

T 0. o |For Standard Assessment: _ . _
Solicitation Inquiry 3. Select Standard Assessment button to view the reguested information.
1 ~=fing Gohotafion| |4 Contract award can be acknowledged by checking the award checkbox

Solicitation History adjacent to the CAGE Code. To =awve =solicitation inquiry to history, select
Summary Report Sawve With Award. The inguiry infermation will then

be saved to the user solicitation history file.

5. To save solicitation inquiry without award, select Save Without Award.
EEabaEk The inguiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4, Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 100%:).

5. Enter Vendor bid walue amounts.

6. Select Calculate Best Value button to view requested information.

7. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inquiry
to history, select Save With Award.
The inguiry information will then be saved to the user solicitation history file.

8. Best Value Inquiries are automatically saved without award.

Notes:
1. Only one Supplier CAGE can be indicated for award per =solicitation inquiry.
2. (M) Indicates Mandatory Field.

(M) PO/Solicitation Humber:  SAMPLE-SA
(M) F5C Supply Code: 4730 1720 4720 1680 3040

(M) CAGE Code: Add CAGE
(multiple CAGE Code a.g. #¥#### 1 ## 8 ##1#EEFE)

DUNS: Add DUNS

List of selected CAGE Code(s).
—>
[ Remove CAGECode |
[ Standard Assessment ] [ Best Value Assessment
4 4

Figure 53: Solicitation Inquiry Window with multiple CAGE Codes

i. Run the inquiry, click Standard Assessment or Best Value Assessment

j. If Standard Assessment is selected the Standard Assessment results are
displayed
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

%nt SOLICITATION INQUIRY REPORT

Switch Apps Print

Source Selection Sensitive Information, See FAR 2.101 and 3.104
= Instructions:

Modify Account 1. Enter a unique PO/ Solicitation Number

Change Password - .
e ARl 2. Enter one or more CAGE/DUNS and Supply Codes. Enter multiple CAGE's
e separated by a colon

g‘

T k- | |For Standard Assessment: ] ] ]
Solicitati 2 3. Select Standard Assessment button to view the requested information.
4, Contract award can be acknowledged by checking the award checkbox

nin

Solicitation History adjacent to the CAGE Code. To save solicitation inguiry to history, select
Summary Report Save With Award. The inguiry information will then

be saved to the user solicitation history file.

5. To save solicitation inquiry without award, select Save Without Award.
Feedback The inquiry information will be saved to the user =olicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4, Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 100%:).

. Enter Wendor bid value amounts.

. Select Calculate Best Value button to view requested information.

. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inquiry
to history, select Save With Award.
The inquiry information will then be sawved to the user solicitation history file.

8. Best VWalue Inquiries are automatically saved without award.

=1

MNotes:
1. Only one Supplier CAGE can be indicated for award per solicitation inquiry.
2. (M) Indicates Mandatory Field.

(M) PO/Solicitation Number:  SAMPLE-SA
(M) FSC Supply Code: 4730 1720 4720 1680 3040

(M) CAGE Code: Add
[{multiple CAGE Code e.g. ##### ##E8£#E5E8E)

DUNS: Add DUNS
List of selected CAGE Code(s).

—

2

E

[ Remove CAGECode |
[ Standard Assessment ]

Solicitation Mumber: SAMPLE-SA
Weighted Total
Delivery Line

Score Item

Awarded CAGE Supply Quality Quality Total Classification

Color Score Records Date

(Optional)

[l GREEN 11/30/2011 Get Detail Report

PURPLE 11/30/2011 Get Detail Report

BLUE 11/30/2011 Get Detail Report

GREEN 11/30/2011 Get Detail Report

GREEN 11/30/2011 Get Detail Report

a GREEN 11/30/2011 Get Detail Report

oo ooo

[l @ GREEN 11/30/2011 Get Detail Report

—— [ Sove i e ] BT TR —

Figure 54: Solicitation Inquiry Report Detail (Standard Assessment)

NOTE: Place pointer over the @ symbol to see a popup containing vendor’s name
and address.
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k. Click the Print button to print out the results

To view any Detail Report, click the Get Detail Report adjacent to any line
displayed on the report. A separate browser window will open and display the
Detailed Report for that CAGE and FSC
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(Pont )} —

Source Selection Sensitive Information, See FAR 2.101 and 3.104

GOVERNMENT DETAILED REPORT

CAGE Code: "
FSC Supply Code: -
Company Hame: -sdebee wol bl @0 bbis S
Company Address: -
————— L

Quality Color Code: GREEN
Weighted Delivery Score: 34
Average Supply Code Delivery Score For &ll Suppliers: 67.0

12 Negative Delivery Records found.

Department/Agency Contract No. Code/NSN Ship/Rec Date Cancel Date Added Date
Existing Records

Department/Agency Contract No. Code/NSN Ship/Rec Date Cancel Date Added Date
D3C COLUMBUS i 12-AUG-2008|09-APR-2009 25-JUN-2009
DSC COLUMBUS | =& t 02-MAR-2009|18-MAR-2009 25-JUN-2009
DSC COLUMBUS ] 1|06-NOW-2008|12-FEB-2009 30-DEC-2009
DSC COLUMBUS toiad T : i T 08-FEB-2009 |18-FEB-2009 30-DEC-2009
D3C COLUMBUS :| 1|08-FEB-2009 |26-FEB-2009 30-DEC-2009
DSC COLUMBUS t T =at : T t 02-MAR-2009|18-MAR-2009 30-DEC-2009
DSC COLUMBUS 1 1| 28-NOW-2008|02-]JAM-2009 30-DEC-2009
DSC COLUMBUS % T : i T Ta2 1| 28-NOW-2008|02-]JAN-2009 30-DEC-2009
D3C COLUMBUS i «|22-DEC-2008|12-MAR-2009 30-DEC-2009
DSC COLUMBUS | S t T : T ¥ 07-APR-2009 |08-APR-2009 30-DEC-2009
USMC/NAVY ] 15-MAY-2007 (21-JUL-2009 19-JUL-2010
USMC/NAVY ’ i L 22-DEC-2008|09-MAR-2009 19-JUL-2010
USMC/NAVY 31-AUG-2009|11-SEP-2009 15-JUL-Z2010

Bulletin(s

Department/Agency Serial No. Code/NSN Added Date
MNo Data

DLA Quality Record(s

CDCS No. Code/NSN Contract No. Type Code Discrepancy CSuse Disposition cfA  Added Date

Code Code Code
No Data

GIDEP Alert(s
Departmentf Agency Code/NSN Alert Number Class Added Date
No Data

Lab Test{s

izl Deficient

Department/Agency Test Rpt No. Code/NSN Contract No. Major/ Added Date

Area

Minor
No Data

Material Inspection Record(s
Existing Records

Critical f Deficient

Department/ Agency Serial No. Code/NSN Contract No. Area

USMC/NAWY

Code/NSN - Added Date
USMC/NAWY | CATEGORY 11 22-APR-09
USMC/NAWY o et T T ¢ |CATEGORY II |# T T T 10-FEB-09
USMC/NAWY | CATEGORY 11 03-MAR-09
USMC/NAWY | CATEGORY 11 23-FEB-09
USMC/NAWY i T t | T t & [CATEGORY 1] |[FECESERGRE S s 09-APR-10
Survey Report(s
Department/Agency Cause Code Code/NSN Contract No. AssesmentCode Survey Date Serial No. Added Date
No Data

Test Report(s
Department/ Agency Report Type Serial No. Code/NSN Contract No. Results Added Date
Mo Data

DBIRS, Wersion : 2.2.13, Build Date : 05/03/2012 16:06:09

Figure 55: Detail Report Negative Records
NOTE: The Detail Report shows only Negative Records.
m. Click the Print button to print out any Negative Records

n. Click the View Positive Delivery Records to see all Positive Delivery
Records
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—>
N
Positive Delivery Record(s
18 Positive Records for CAGE: 71905
Department/Agency Contract No. Code/NSN Due Date Ship/Rec Date Added Date

D5C COLUMBUS 23-MAR-09 |05-MAR-09 30-DEC-09
DSC COLUMBUS T 16-FEB-09 (29-JAN-09 30-DEC-09
DSC COLUMBUS T 12-APR-10 (25-MAR-10 29-APR-10
DSC COLUMBUS : 14-MAR-10 (03-MAR-10 29-MAR-10
DSC COLUMBUS | 24-MAR-10 |05-MAR-10 29-MAR-10
DSC COLUMBUS | 24-MAR-10 |11-MAR-10 29-MAR-10
D5C COLUMBUS | 20-FEB-09 |08-JAN-09 30-DEC-09
USMC/NAVY 07-DEC-09 |05-MAR-09 19-JUL-10

DSC COLUMBUS T 24-NOV-09 |07-OCT-09 30-DEC-09
DSC COLUMBUS T 12-APR-10 (24-MAR-10 29-APR-10
DSC COLUMBUS : 24-NOV-09 |07-0CT-09 30-DEC-09
DSC COLUMBUS | 24-MAR-10 |11-MAR-10 29-MAR-10
D5C COLUMBUS | 14-MAR-10 (03-MAR-10 29-MAR-10
D5C COLUMBUS 09-JUL-09 |20-APR-09 25-JUN-09
DSC COLUMBUS T 09-JUL-09 |20-APR-09 25-JUN-09
DSC COLUMBUS T 11-MAY-09 (15-APR-09 25-JUN-09
DSC COLUMBUS : 11-MAY-09 [15-APR-09 25-JUN-09
DSC COLUMBUS 27-JUN-09 |20-APR-09 25-JUN-09

Figure 56: Detail Report Positive Records
0. Click the Print button to print out Positive Records
p. Click the Back button to return to the Negative Records list

g. Click the “X” to close this separate browser window and return to the
Solicitation Inquiry Report Detail screen (see Figure 54: Solicitation Inquiry
Report Detail (Standard Assessment))

r. If either Save with Award or Save without Award is selected the following
screen will be generated

PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
PPIRS-5R Message

Solicitation Number SAMPLE-SA was saved successfully.

Modify Account
Change Password
Reguest RC Access

SERVICE MENU ITEMS

Feedback

Figure 57: Standard Assessment Saved Successfully
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5.2.3 Best Value Assessment

Best Value Assessment ranks perspective vendors based on Cost, Delivery and
Quality.

NOTE: The following screens contain fields for FSC Supply Codes. These can be
either FSC or NAICS based on selection in Figure 23: Select Application
Screen

p A PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
Main SOLICITATION INQUIRY REPORT
Logout

Switch Apps
Source Selection Sensitive Information, See FAR 2.101 and 3.104
ACCOUNT MENU ITEMS || It

Modify Account
Change Password
Reqguest RC Access

1. Enter a unigue PO/ Solicitation Number
2. Enter ane or more CAGE/DUNS and Supply Codes. Enter multiple CAGE's
separated by a colon

For Standard Assessment:
3. Select Standard Assessment button to view the requested information.

REPORTS MENU ITEMS

Solicitation Ingui

on |4 Contract award can be acknowledged by checking the award checkbox

dit Existing Solicita ! " Lheckin ; !
Solicitation History adjacent to the CAGE Code. To save solicitation inquiry to history, select
Summary Report Save With Award. The inguiry information will then

be saved to the user =zolicitation history file.
5. To save solicitation inguiry without award, select Save Without Award.
Feedback The inguiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4. Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 100%).

5. Enter VYendor bid value amounts.

6. Select Calculate Best Value button to view reguested information.

7. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. Tao save solicitation inquiry
to history, select Save With Award.
The inquiry information will then be saved to the user =solicitation history file.

8. Best Value Inquiries are automatically saved without award.

MNotes:

1. Only one Supplier CAGE can be indicated for award per solicitation inguiry.
2. (M) Indicates Mandatory Field.

(M) PO/Solicitation Number:  SAMPLE-BV
(M) FSC Supply Code: 4730

(M) CAGE Code: Add CAGE
(multiple CAGE Code e.g. ##&##:£#E##EREHE)
DUNS: Add DUNS
List of selected CAGE Code(s).
Remove CAGE Cods |

[ Standard Assessment ] [ Best Value Assessment

Figure 58: Solicitation Inquiry Window (Best Value Assessment)

a. Enter Purchase Order/Solicitation Number, FSC(s) and CAGE code(s) as
described above (see Section 5.2.2 Standard Assessment a.- h.)

b. Click the Best Value Assessment button
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

- SOLICITATION INQUIRY REPORT
Logout
Switch Apps
Source Selection Sensitive Information, See FAR 2.101 and 3.104
Modify Account

Change Password
Reqguest RC Access

Instructions:

1. Enter a unique PD/Solicitation Number

2. Enter ane or more CAGE fDUNS and Supply Codes. Enter multiple CAGE's
separated by a colon

REPORTS MENU ITEMS For Standard Assessment: _ _ .
Sohcitation Ingui 3. Select Standard Assessment button to view the requested information.
~iching Gohotahion| |4 Contract award can be acknowledged by checking the award checkbox

Solicitation History adjacent to the CAGE Code. To save solicitation inquiry to history, select
Summary Report Save With Award. The inquiry information will then

be saved to the user solicitation history file.
5. To save solicitation inquiry without award, select Save Without Award.
The inguiry information will be saved to the user solicitation history file.
Feedback
Instructions For Best Value
3. Select Best Value Assessment button.
4, Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 100%:).
5. Enter Wendor bid value amounts.
. Select Calculate Best Value button to view reguested information.
. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inguiry
to history, select Save With Award.
The inquiry information will then be saved to the user solicitation histary file.
8. Best Value Inquiries are automatically saved without award.

e ol

Motes:

1. Only one Supplier CAGE can be indicated for award per solicitation inquiry.
2. (M) Indicates Mandatory Field.

(M) PO/Solicitation Number:  SAMPLE-BV
(M) F5C Supply Code: 4730

(M) CAGE Code: Add CAGE
(multiple CAGE Code e.g. #####: #¥###:#FE#HF)

DUNS: Add DUNS

List of selected CAGE Code(s).

[ Remove CAGE Code
[ Best Value Assessment

(M) Cost 0: 33
(M) Delivery %: 33

(M) Quality vo: 33

CAGE Bid Value

[ Calculate Best Value ]

Figure 59: Solicitation Inquiry Report (Calculate Best Value)

c. User is required to weight categories (Cost, Delivery, Quality) according to
importance, total percentage must equal 100 and

d. Enter the bid values for each CAGE
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PAST PERFORM.

Main
Logout
Switch Apps

ACCOUNT MENU ITEMS

Maodify Account

Change Password
Reqguest RC Access

REPORTS MENU ITEMS
Solicitation Inguiry
1 Xisting Solicitation
Solicitation History
Summary Report

SERVICE MENU ITEMS

Feedback

ANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
SOLICITATION INQUIRY REPORT
Source Selection Sensitive Information, See FAR 2.101 and 3.104
Instructions:
1. Enter a unique PD/Solicitation Number
2. Enter ane or more CAGE fDUNS and Supply Codes. Enter multiple CAGE's
separated by a colon

For Standard Assessment:

3. Select Standard Assessment button to view the requested information.

4, Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inguiry to history, select
Save With Award. The inquiry information will then
be saved to the user solicitation history file.

5. To save solicitation inquiry without award, select Save Without Award.
The inguiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4, Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 100%:).

5. Enter Wendor bid value amounts.

6. Select Calculate Best Value button to view reguested information.

7. Contract award can be acknowledged by checking the award checkbox

adjacent to the CAGE Code. To save solicitation inguiry

to history, select Save With Award.

The inquiry information will then be saved to the user solicitation histary file.
8. Best Value Inquiries are automatically saved without award.

Motes:

1. Only one Supplier CAGE can be indicated for award per solicitation inquiry.
2. (M) Indicates Mandatory Field.

(M) PO/Solicitation Number:  SAMPLE-BV
(M) FSC Supply Code: 4730
(M) CAGE Code: Add CAGE
(multiple CAGE Code e.q. #####: 8888 S8 ££H)
DUNS:

Add DUNS

List of selected CAGE Code(s).

-

[ Remove CAGE Code
Best Value Assessment

[

25

25

(M) Quality %0: 50

(M) Cost %a:

(M) Delivery Wo:

CAGE Bid Value

110
105

_b'[ Calculate Best Value

Figure 60: Solicitation Inquiry Report (Calculate Best Value), entering weights &

values

e. Click Calculate Best VValue

f. Venders a

Version 2.2.18

re ranked in ‘Best VValue’ order
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=

Main
Logout
Switch Apps

Maodify Account

Change Password
Reguest RC Access

REPORTS MENU ITEMS

Solicitation Inguiry
XISLING S0
Solicitation History
Summary Report

Feedback

ICICation

AN . [} & . [] [] . . . [} [) . []
SOLICITATION INQUIRY REPORT
(Pont}—
Source Selection Sensitive Information, See FAR 2.101 and 3.104
Instructions:

1. Enter a unique PD/Solicitation Number
2. Enter one or more CAGE/DUNS and Supply Codes. Enter multiple CAGE's
separated by a colon

For Standard Assessment:

3. Select Sstandard Assessment button to view the reguested information.

4. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inguiry to history, select
Save With Award. The inquiry information will then
be saved to the user solicitation history file.

5. To save =olicitation inquiry without award, select Save Without Award.
The inguiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4. Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 1009).

5. Enter Vendor bid value amounts.

6. Select Calculate Best Value button to view requested information.

7. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inquiry
to history, select Save With Award.
The inquiry information will then be saved to the user =olicitation histary file.

8. Best Value Inquiries are automatically saved without award.

Motes:
1. Only one Supplier CAGE can be indicated for award per solicitation inquiry.
2. (M) Indicates Mandatory Field.

(M) PO/Solicitation Number:

SAMPLE-BV

Get Detail Repot  [)

Get Detail Report

Price Offer
& 105 1 [
poreils 110| 2 0
[ Sawe with Award ] [Eack]

Figure 61: Solicitation Inquiry Report Detail (Calculate Best VValue) Best Offer

Ranking

g. Click the Print button to print out the results
h. To view Detail Reports refer to Section 5.2.2 Standard Assessment . - .
i. Check the appropriate box adjacent to the CAGE (vendor) to record Award, if

desired

Version 2.2.18
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AN DR 0 1 1 s s s 0 DOR

Main
Logout
Switch Apps

Maodify Account

Change Password
Reguest RC Access

REPORTS MENU ITEMS
Solicitation Inguiry

Solicitation History
Summary Report

Feedback

SOLICITATION INQUIRY REPORT
(Pont}—

Source Selection Sensitive Information, See FAR 2.101 and 3.104

Instructions:

1. Enter a unique PD/Solicitation Number

2. Enter one or more CAGE/DUNS and Supply Codes. Enter multiple CAGE's
separated by a colon

For Standard Assessment:

3. Select Sstandard Assessment button to view the reguested information.

4. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inguiry to history, select
Save With Award. The inquiry information will then
be saved to the user solicitation history file.

5. To save =olicitation inquiry without award, select Save Without Award.
The inguiry information will be saved to the user solicitation history file.

Instructions For Best Value

3. Select Best Value Assessment button.

4. Use default values (each value weighted 1/3) or edit quality, delivery and
cost values (must total 1009).

5. Enter Vendor bid value amounts.

6. Select Calculate Best Value button to view requested information.

7. Contract award can be acknowledged by checking the award checkbox
adjacent to the CAGE Code. To save solicitation inquiry
to history, select Save With Award.
The inquiry information will then be saved to the user =olicitation histary file.

8. Best Value Inquiries are automatically saved without award.

Motes:
1. Only one Supplier CAGE can be indicated for award per solicitation inquiry.
2. (M) Indicates Mandatory Field.

(M) PO/Solicitation Number:

SAMPLE-BV

Get Detail Report
Get Detail Report

Price Offer
$ 105| 1 I

$ 110 z | @

—>

Save with Award ] [ Back ]*_

Figure 62: Solicitation Inquiry Report (Best Value Selection)

j.  Click Save with Award or Back (no save)

k. If Save with Award is selected the Saved Successfully screen will be
displayed (see Figure 57: Standard Assessment Saved Successfully)

When either the Save with Award or Back buttons are selected, the information will be
stored in the solicitation history table and can be retrieved at a later date using the
Solicitation History Report. The first column in that report may be checked to indicate

which contractor received the award.
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5.2.4 Edit Existing Solicitation

To edit an Existing Solicitation the user selects Edit Existing Solicitation in the
Navigation frame.

PA PERFORMAN DR ; 0 R H : : : REPOR
Main SOLICITATION UPDATE
Logowt
Switch Apps

Source Selection Sensitive Information, See FAR 2.101 and 3.104
Instructions:
Madify Account
Change Password
Reguest RC Access 1. (M) Enter the Purchase Order Number [ Solicitation Number.
2. Click Get Report button.
2. Toaward, check Award check box and click Save with Award.
4. If the solicitation has already been awarded, it will not be editable.
Solicitation Inguiry 5. To cancel without saving click Back

Edit Existing Solicitation
Solcitation History (M) Indicates Required Information
Summary Report

(1) PO/ Solictation Humber:

Feedback
Get Report

oo ersinn 2 12 E Build Date . Oo/nr/oni o 1o a0

Figure 63: Solicitation Update

a. Enter Purchase Order or Solicitation Number, click Get Report
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

Main SOLICITATION UPDATE
Logout

Switch Apps

Source Selection Sensitive Information, See FAR 2.101 and 3.104
pource Soe
Modify Account
Change Password

Reguest RC Access (M) Enter the Purchase Order Number [/ Solicitation Number.

Click Get Report button.

To award, check Award check box and click Save with Award.

If the solicitation has already been awarded, it will not be editable.
To cancel without saving click Back

N

REPORTS MENU ITEMS

Solicitation Inguil

(M) Indicates Required Information

S0 T EB | (M) PO/ Solicitation Number:  SAMPLE-SA
Feedback
Get Report

Solicitation Waeightad Weighted

i Inquiry Classification
Number G| I HE BIRE ST Delivery Score Quality Performance

Date Date

SAMPLE-SA | [ 08/10/2012| 11/30/2011
SAMPLE-SA | [ 1 /10/2012| 11/30/2011
SAMPLE-SA | [ __. /10/2012| 11/30/2011
SAMPLE-SA | [ __. /10/2012| 11/30/2011
SAMPLE-SA | [ __. /10/2012| 11/30/2011
SAMPLE-SA | [ __. /10/2012| 11/30/2011
SAMPLE-SA | [ __. /10/2012| 11/30/2011

_p[ Save with Award ] E

Figure 64: Solicitation Update Report Example

b. To record award for a particular vendor, check the Award check box next to
that vendor and click Save with Award (this does not advise the vendor that
he/she was chosen, this is just for the user’s own history)

c. Click Back to cancel without saving

d. If Save with Award is selected the updated successfully screen will be
displayed
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Modify Account
Change Password

ERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
PPIRS-5R Message

Solicitation Number SAMPLE-54 was updated successfully.

Reguest RC Access

REPORTS MENU ITEMS
glicitation pguir
Edit Existing Solicitation

olicita iStory
Summary Report

SERVICE MENU ITEMS

Feedback

DPIRS, Version : 2.2.13.E, Build Date : 05/07/2012 16:47:02

NOTE:
the

Figure 65: Solicitation Update Successful

If the solicitation was awarded it will not be editable. Update of Award is

only action for this menu at the time of this publish.

PAST PE
Main
Logout
Switch Apps

Modify Account
Change Password
Reguest RC Access

REPORTS MENU ITEMS

SERVICE MENU ITEMS

Feedback

FORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

SOLICITATION UPDATE
Source Selection Sensitive Information, See FAR 2,101 and 3.104
Instructions:

(M) Enter the Purchase Order Number f Solicitation Number.

Click Get Report button.

To award, check Award check box and click Save with Award.

If the solicitation has already been awarded, it will not be editable.
To cancel without saving click Back

nhWNe

(M) Indicates Required Information

SAMPLE-SA

(M) PO/Solicitation Number:

Weighted Weighted
Delivery Score Quality Performance

Inquiry <Classification
Date Date

Solicitation

Number Awarded CAGE CODE Supply Code

SAMPLE-SA 08/10/2012| 11/30/2011
SAMPLE-SA U | /10/2012| 11/30/2011
SAMPLE-SA U i /10/2012| 11/30/2011
SAMPLE-SA M i /10/2012| 11/30/2011
SAMPLE-SA U | /10/2012| 11/30/2011
SAMPLE-SA U i /10/2012| 11/30/2011
SAMPLE-SA U i /10/2012| 11/30/2011

Back.

PPRIRS, Version : 2.2.13.E, Build Date : 05/07 /2012 16:47:02

Figure 66: Previously Awarded Solicitation (No Edit) Example

5.2.5 Solicitatio

n History Report

To access Solicitation History Report the user selects Solicitation History in the
Navigation frame. Solicitation History allows the user to look up the results of
past solicitation inquiries.
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. PERFORMZ INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
Main SOLICITATION HISTORY REPORT
Logout

Switch Apps

Source Selection Sensitive Information, See FAR 2.101 and 3.104
Instructions:
Modify Account

Change Password
Reqguest RC Access

REPORTS MENU ITEMS

Solicitation Inguiry
Edit Existing Solicitation

| Solicitation History
Eummary Repo

PO/ Solicitation Number:
TEPLS P cace:

_’- Duns:

Enter the Purchase Order Number [/ Solicitation Number.

Or Enter the CAGE/DUNS.

Or Enter the Purchase Order Number [ Solicitation Number and CAGEf DUNS.
Click Get Report button.

Ll

Feedback

Get Report | ff—

DPIRS, Version : 2.2.13.E, Build Date : 05/07/2012 16:47:02

Figure 67: Solicitation History Report Request

Any/all of the following may be entered to obtain History:

a. Purchase Order/Solicitation Number (partial data will retrieve more
information, i.e. enter T to retrieve all records that have a Purchase
Order/Solicitation Number beginning with the letter T).

CAGE
. DUNS
d. Click the Get Report button

The report displays the history captured when solicitation information was
entered.

The information includes every CAGE queried at the time the Solicitation
Inquiry was saved.
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ACCOUNT MENU ITEMS

Modify Account
Change Password
Reguest RC Access

REPORTS MENU ITEMS

Solicitation Inguiry
Edit Existing Solicitation

SERVICE MENU ITEMS

Feedbacl

ST PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

SOLICITATION HISTORY REPORT

‘_
Source Selection Sensitive Information, See FAR 2.101 and 3.104
Instructions:
1. Enter the Purchase Order Number [ Solicitation Number.
2. OrEnter the CAGE/DUNS.
3. Or Enter the Purchase Order Number [ Solicitation Number and CAGE/DUNS.
4, Click Get Report button.

PO/Salicitation Number: Sample-SA

CAGE:
Duns:
Get Report
Salicitation History Report Download: here to download data in Microsoft Excel format

Solicitation Awarded CAGE CODE Supply Code Weighted Weighted RANK Bid Inquiry Classification
Number Delivery Score Quality Performance Price Date Date
Score 6

SAMPLE-SA Y (0 Records) &CE;CE:?;LEW 08/10/2012 | 11/30/2011
T 0 Score 6

SA _SA 10/ 30/

SAMPLE-SA u (1 Records) C(CélcgeigsdiltlE 08/10/2012 | 11/30/2011
e - Score 0.497

SAMPLE-SA U (31 Records) E:3CT-|CRrE(§5,—EdE:‘I| 08/10/2012 | 11/30/2011
T 53 Score 0

A oA y y 10/ 30/

SAMPLE-S5A N (82 Records) (Egk’._:{;ECEEdEI':I 08/10/2012 | 11/30/2011
T 25 Score 0

SA oA y 10/ 30/

SAMPLE-SA u (17 Records) (Eglc’::{;fciEdEf:l 08/10/2012 | 11/30/2011
T 48 Score 0

SA _=a y 10/ 30/

SAMPLE-SA u (24 Records) %El%;?ciisf;l 08/10/2012 | 11/30/2011
T < Score 0

SAMPLE-SA u (36 Records) %Elc&;fciEdEr:l 08/10/2012 | 11/30/2011

e. You

Figure 68: Solicitation History Report Detail Example

may download this repot to Microsoft Excel, click on the word here just

above the report
f. Click the Print button to print out the results
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5.2.6 Summary Report

To access Summary Report, click Summary Report in the navigation frame. The
Summary Report allows Government users to enter DUNS Number and CAGE
code(s) to view the vendor’s current classifications.

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM (PPIRS)

Main GOVERNMENT SUMMARY QUALIFIER REPORT
Switch Apps

Source Selection Sensitive Information, See FAR 2,101 and 3.104
ACCOUNT MENU TTEMS || TP o

Modify Account Government user can execute surnmary report for one or more rultiple CAGE Codes/DUNS
Change Password Numbers and/or one more FSC,

Reqguest RC Access

Instructions:

REPORTS MENU ITEMS
Solicitation Inguiry 1. Enter one or more DUNS / CAGE Codes, Enter multiple CAGE's separated by a colon,
Edit Existing Solicitation Select Add DUNS fCAGE Code
Solicitation Histol 2. To search for specific FSC codes, enter one FSC or multiple FSC's separated by a colon,
Summary Report | Select Add FSC Code

3. Toremowe CAGE or FSC Codes from the selected list, highlight the CAGE or FSC Code and
select Remove CAGEfFSC button

= s{:llElnllTElE 4, Select Run Summary Report to generate the summary report for the qualifiers entered.
|Feedbac|
(M) DUNS: I Add Dung Mumber |

(single DUNS Only)

(M) CAGE Code: I Add CAGE Code |

{niultiple CAGE Code e.q. ##### 4 # 2 # 4 ###4%)

FSC Code: I Add F5C Code |

(multiple FSC Code e.g. ## 3 #3323 822)

Run Summary Report

PRIRS, Yersion: 2.0,00000, Build Date : 07 102007 12:00:00

Figure 69: Summary Report Request

Any/all of the following may be entered to obtain a Summary Report

a. To select which DUNS number to query the user enters a valid DUNS number
and clicks the Add DUNS Number button

e When the Add DUNS Number button is clicked the CAGE Codes will
automatically be selected for that DUNS and appear in the List of selected
CAGE Codes box.
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™ alk
:‘:i';“t GOVERNMENT SUMMARY QUALIFIER REPORT
Switch Apps m

Source Selection Sensitive Information, See FAR 2.101 and 3.104

ACCOUNT MENU TTEMS || Pt

:‘:‘:di ";cc“““t - Government users can execute summary report for one or more multiple CAGE Codes/DUNS
ange Hasswor
R re=RrGilccean MNumbers and/or one more Supply Codes/NAICS.
Instructions:
Solicitation Inguiry 1. Enter one or more CAGE Codes, Enter multiple CAGE's separated
Edit Existing Solicitation separated by : Select Add CAGE Code button .

Solicitation Histo
Summary Report

2. Enter one DUNS Mumber, Select Add DUNS Number button
3. Enter a Supply Code and click Add Supply Code button, or
Enter multiple Supply Codes separated by a colon " .

4. To remove CAGE Code or Supply Code from the selected list,
=zelect the CAGE Code or Supply Code and click on the respective Remowe button.

5. Click Run Summary Report to generate summary report for the gualifiers entered.

(M) puns: 999999999 [ Add Duns Mumber ]-‘—
(single DUNS Only)

(M) CAGE Code: Add CAGE Code

(multiple CAGE Codes e.g. ##£## #8444 848#)

FSC Supply Code: Add Supply Code

(multiple FSC Supply Codes e.g. #### ##E#.F#EH#)

[ Run Summary Report ]

Figure 70: Summary Report Request, entering DUNS Nubmer
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D A [] [ . [
Main GOVERNMENT SUMMARY QUALIFIER REPORT
Switch Apps

Source Selection Sensitive Information, See FAR 2.101 and 3.104
ACCOUNT MENU ITEMS |y i

Modify Account Government users can execute summary report for one or more multiple CAGE Codes/DUNS
Change Password Numbers and/or one more Supply Codes/NAICS.

Reguest RC Access

Instructions:

REPORTS MENU ITEMS
Solicitation Inguiry 1. Enter one or more CAGE Codes, Enter multiple CAGE's separated
Edit Existing Solicitation| separated by : Select Add CAGE Code button .

Solicitation Histo 2. Enter one DUNS Number, Select Add DUNS Number button
3. Enter a Supply Code and click Add Supply Code button, or
Enter multiple Supply Codes separated by a colon " .

4, To remove CAGE Code or Supply Code from the selected list,
select the CAGE Code or Supply Code and click on the respective Remowe button.

Feedback 5. Click Run Summary Report to generate summary report for the qualifiers entered.
(M) puns: 999999999 [ Add Duns Number ]
(single DUNS Only)
List of selected CAGE Code
IS:.
I
(M) CAGE Code: {multiple CAGE Codes a.q. Add CAGE Code
FEEFEHEEREHEERF)
[ Remove CAGECode |
FSC Supply Code: {multiple FSC Supply Codes e.q. Add Supply Code

REBEREEEHEER)

[ Run Summary Report ]

Figure 71: Summary Report Request, List of selected CAGE Codes Box

b. To select which CAGE codes to query the user enters a CAGE code and clicks
the Add CAGE Code button, a box will appear with the newly added CAGE
code

To enter multiple CAGE codes:

e You may repeat the first step for each CAGE code to be evaluated, or
you may enter multiple CAGE codes in the CAGE code entry box,
separated by a colon (©)

NOTE: The Add CAGE button also checks the Excluded Parties List, no CAGE
on the EPL can be added.
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=

ALY DR fi [] " " fi fi i ] POR

Main
Logout
Switch Apps

Modify Account
Change Password
Reguest RC Access

REPORTS MENU ITEMS

Solicitation Inguiry
Edit Existing Solicitation
Solicitation Histo

SERVICE MENU ITEMS

Feedback

GOVERNMENT SUMMARY QUALIFIER REPORT
Source Selection Sensitive Information, See FAR 2.101 and 3.104
Overview:
Government users can execute summary report for one or more multiple CAGE Codes/DUNS
Numbers and/or one more Supply Codes/NAICS.

Instructions:

1. Enter one or more CAGE Codes, Enter multiple CAGE's separated
separated by @ Select Add CAGE Code button .
2. Enter one DUNS Mumber, Select Add DUNS Number button
3. Enter a Supply Code and click Add Supply Code button, or
Enter multiple Supply Codes separated by a colon "' .
4, To remove CAGE Code or Supply Code from the selected list,
select the CAGE Code or Supply Code and click on the respective Remowve button.
5. Click Run Summary Report to generate summary report for the gualifiers entered.

(M) DUNS: Add Duns Number ]

(single DUNS Only)

(M) CAGE Code: - Add CAGE Code
(multiple CAGE Codes e.g. #####:# £ #H:8888%)
FSC Supply Code: Add Supply Code

{multiple FSC Supply Codes e.g. ####:###H#8E#)

[ Run Summary Report ]

Figure 72: Summary Report Request, entering multiple CAGE Codes
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PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

Main GOVERNMENT SUMMARY QUALIFIER REPORT

Switch Apps
Source Selection Sensitive Information, See FAR 2.101 and 3.104
ACCOUNT MENU ITEMS

- Overview:
Modify Account

Change Password
Reguest RC Access

Government users can execute summary report for one or more multiple CAGE Codes/DUNS
Mumbers and/or one more Supply Codes/NAICS.

Instructions:
Solicitation Inguiry 1. Enter one or more CAGE Codes, Enter multiple CAGE's separated
Edit Existing Solicitation separated by : Select Add CAGE Code button .
Solicitation Histo 2. Enter one DUNS Number, Select Add DUNS Number button
3. Enter a Supply Code and click Add Supply Code button, or

Enter multiple Supply Codes separated by a colon ' .

_ 4. To remove CAGE Code or Supply Code from the selected list,
Fe select the CAGE Code or Supply Code and click on the respective Remowe button.

5. Click Run Summary Report to generate summary report for the qualifiers entered.

(M) DUNS: Add Duns Number ]
(single DUNS Only)
List of selected CAGE Code
:S:.
(M) CAGE Code: {multiple CAGE Codes a.q. Add CAGE Code »
REREHHREERBREEEE)

=  Femove CAGECods |
FSC Supply Code: (multiple FSC Supply Codes e.q. Add Supply Code

EREFRERFRREE)

[ Run Summary Report ]

Figure 73: Summary Report Request with multiple CAGE Codes

c. When you begin adding CAGE codes a new button will appear (Remove
CAGE Code) this button will remove a selected CAGE code

d. To filter reports for specific FSC Codes, the user enters an FSC code and
clicks the Add Supply Code button. A box will appear with the newly added
FSC code.

To enter multiple FSC codes

e You may repeat step d. for each FSC code to be evaluated, or you may
enter multiple FSC codes in the FSC code entry box, separated by a colon

)
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DRMAN

Main
Logout
Switch Apps

Maodify Account
Change Password
Reguest RC Access

REPORTS MENU ITEMS

Solicitation Inguiry
Edit Existing Solicitation
Solicitation Histol

GOVERNMENT SUMMARY QUALIFIER REPORT
Source Selection Sensitive Information, See FAR 2.101 and 3.104
Overview:
Government users can execute summary report for one or more multiple CAGE Codes/DUNS
Numbers and/or one more Supply Codes/NAICS.

Instructions:

1. Enter one or more CAGE Codes, Enter multiple CAGE's separated
=zeparated by : Select Add CAGE Code button .

2. Enter one DUNS Number, Select Add DUNS Number button

3. Enter a Supply Code and click Add Supply Code button, or
Enter multiple Supply Codes separated by a calon "' .

4. To remove CAGE Code or Supply Code from the selected list,
Feedback select the CAGE Code or Supply Code and click on the respective Remowe button.
— 5. Click Run Summary Report to generate summary report for the qualifiers entered.
(M) DUNS: [ Add Dung Number ]
{single DUNS Only)
List of selected CAGE Code
5 ).
(M) CAGE Code: {multiple CAGE Codes =.g. Add CAGE Code
ERERENEREEREREE)
[ Remove CAGECode |
4730:1730
FSC Supply Code: [ v: 1o FSC Supply Codes e.g. Add Supply Code | aifmm—
FREFRFFFREEF)
[ Run Summary Repaort ]
Figure 74: Summary Report Request, entering multiple FSC Codes

Version 2.2.18

FEB 2014 72




PPIRS-SR Software User’s Manual

PPIRS-SR- 2.2.18

RMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING

Main
Logout
Switch Apps

ACCOUNT MENU ITEMS

Modify Account
Change Password
Reqguest RC Access

Solicitation Inguiry
Edit Existing Solicitation
Solicitation Histo

Feedback

GOVERNMENT SUMMARY QUALIFIER REPORT
Source Selection Sensitive Information, See FAR 2.101 and 3.104
Overview:
Government users can execute summary repart for one or maore multiple CAGE Codes/DUNS
Numbers and/or one mare Supply Codes/NAICS.

Instructions:

1. Enter one or more CAGE Codes, Enter multiple CAGE's separated
separated by : Select Add CAGE Code button .
2. Enter one DUNS Number, Select Add DUNS Mumber button
3. Enter a Supply Code and click Add Supply Code button, or
Enter multiple Supply Codes separated by a colan ;' .
4, To remove CAGE Code or Supply Code from the selected list,
select the CAGE Code or Supply Code and click on the respective Remowe button.
5. Click Run Summary Report to generate summary report for the qualifiers entered.

(M) DUNS: [ Add Dung Number ]
(single DUNS Only)
List of selected CAGE Code(s).
(M) CAGE Code: {multiple CAGE Codes e.g. Add CAGE Code
HERBIERRRERREEE)
[ Remove CAGECods |
List of selected Supply Code
IS!.
4730
1730
FSCSupply Code: (Wi rec supply Codes 2.0, [ Add Supply Code
HRRIRERIEREHE)

— Remove Supply Code

Run Summary Report ]

—

Figure 75: Summary Report Request with multiple FSC Codes
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e When you begin adding FSC codes a new button will appear (Remove
FSC Code) this button will remove a selected FSC code

e. To run the desired inquiry the user must click the Run Summary Report

button.
— )
Source Selection Sensitive Information, See FAR 2.101 and 3.104 * *
Gowt Main Page ogout
GOVERNMENT SUMMARY REPORT
CAGE CODE Company Name Company Address Replace Code(if any)

COLOR LEGEND
Blue: REEIEEE
Purple: N e
Green:
Yellow:
LETH | owest 5%

NOTE: Click on a Supply Code to view Detailed Report of negative data.

Current Classificatjon

Weighted e
TAEETTLE Delivery Score Quality Performance EEssifeEIT TEiE

*

(0 Records) 11/30/2011
34 -
4730 (31 Rogords) 11/30/2011
EACit] 2 FETa
S (8 Records) 11/30/2011

17
| e (56 Records)

( ds)
Point of Contact(s):
Services - Click on the link to send email

11/30/2011

Os5C COLUMBUS
DSC PHILADELPHIA
OSC RICHMOMND
GENERAL PROGRAM
GSA

USMC/HNAVY

Figure 76: Summary Report Detail

f. From this screen the user may select any FSC from the Current Classifications
list to view a Detailed Report for that contractor. Click any linked ESC on the
Summary Report to generate a Detailed Report for that FSC and CAGE
(linked items are blue and underlined)

g.
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NOTE: Regular Government users are only permitted to view Current
Classifications in the Summary Report.

h. Click the Print button to print out the Summary Report.

i. Click the Govt Main Page link to return to the Main Page or click the Logout

link to log out of PPIRS-SR and be returned to the login screen.

5.2.7 Detailed Summary Report
The Detailed Report contains all the negative records that impact the
classification. All Government users can generate a Detailed Report by linking
to the report from the Summary Report Screen (See Figure 76: Summary
Report Detail). Click any linked ESC on the Summary Report to generate a
Detailed Report for that FSC and CAGE (linked items are blue and underlined)
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Source Selection Sensitive Information, See FAR 2.101 and 3.104 * * *
Govt Main Page Summary Report oo

GOVERNMENT DETAILED REPORT

S Sesad wm gl W .
Company Address: - .
e e i s e  B.am . s

Quality Color Code: GREEN
Weighted Delivery Score: 34
Average Supply Code Delivery Score For All Suppliers: 67.0

2 Negative Delivery Records found.

New Records

Departmentf Agency Contract No. Code/NSN Due Date Ship/Rec Date Cancel Date Added Date
Mo Data
Existing Records
Department/Agency Contract No. Code/NSN Due Date Ship/Rec Date Cancel Date Added Date
DSC COLUMBUS| | 12-AUG-2008|09-APR-2009 25-JUN-2009
USMC/NAVY it |* Hhe Swe |22-DEC-2008|09-MAR-2009 19-JUL-2010
USMC/NAVY : wrt T 31-AUG-2009|11-5EP-2009 19-JUL-2010

Bulletin(s
Department/Agency Serial No. Code/NSN Added Date

Discrepancy Causa Disposition
CDCS No. CodefNSN Contract No. Type Code Code Code Code C/A Added Date

Mo Data

GIDEP Alert(s
Department/Agency CodefNSN Alert Number Added Date

Mo Data

Time=p Deficient

Department/Agency Test Rpt No. CodefNSN Contract No. Major/ Area Added Date
Minor

Mo Data

Material Inspection Record(s

New Records

Criticalf

Department/Agency Serial No. Code/NSN Contract No. Major/ DEAFiCiE“t Added Date
Minor ==
Mo Data
Existing Records
Lim=y Deficient
Department/Agency Serial No. Code/NSN Contract No. Major/ Area Added Date
Minor
USMC/MNAVY [t i t e MAIOR |LIQ PENETRANT 24-1AM-11
USMC/NAVY Fulridomidibit Seedil d |+ é wiowmEas [MINCR |MATERIAL IDENTIFICATION (24-1AN-11

New Records
DepartmentfAgency Activity & Serial No. Code/NSN Contract No. Added Date

Mo Data

Existing Records

DepartmentfAgency Activity & Serial No. Code/NSN Category Contract No. Added Date
USMC/NAVY ; ; CATEGORY II = 22-APR-08
USMC/NAVY FEERSRGE | um E388 |CATEGORY 11 | P - 10-FEB-09
USMC/NAVY - o o : s CATEGORY L1 |4 hiskiss D1-SEP-09
USMC/NAVY Pk s : CATEGORY I |#55 fis itics 23-FEB-03
USMC/NAVY Fitmiet s e Eims bute g E388 |CATEGORY 11 |Poiimsmemey Sustas D9-APR-10

Cause Code Code/NSN ContractNo. AssesmentCode Survey Date Serial No. Added Date

Report Type Serial No. CodefNSN Contract No. Results Added Date

BRIEC Vamioa . 2 o 1o E Bl Doip o O/ agionio te.ag.00

Figure 77: Summary Detailed Report Example
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a. Click the Print button to print out the Detailed Report
b. Click View Positive Delivery Records to view positive records

c. Click the Govt Main Page link at the top left of the screen to return to the
PPIRS-SR Government Main Page.

d. Click Summary Report to return to the Summary Report.
Click the Logout link to log out of PPIRS-SR and be returned to the login
screen.

5.2.8 Feedback

Feedback allows the user to submit feedback or suggestions about the application
to the PPIRS-SR Program Manager.

To access Feedback:

a. Inthe navigation frame, click on Feedback (form appears in the working
window)

PAST PERFORMANCE INFORMATION RETRIEVAL SYSTEM - STATISTICAL REPORTING
Main

Lug_uut Help
Switch Apps * Indicates Required Information

Maodify Account
Change Password
Reguest RC Access * Subsystem: Account *  Other:

* Process Ratings: -SELECT- -

REPORTS MENU ITEMS

Solicitation Inguiry * Short Description:
Edit Existing Solicitation .
Solicitation History

Summary Report

SERVICE MENU ITEMS
Feedback | * Description:

Figure 78: Feedback Window
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Main APPLICATION FEEDBACK
Logout Help
Switch Apps * Indicates Required Information

ACCOUNT MENU ITEMS
Maodify Account

Change Password
Reguest RC Access * Subsystem: Account | Other: <

* Process Ratings:

-
Solicitation Inguiry * Short Description:
Edit Existing Solicitation
Solicitation History
Summary Report

SERVICE MENU ITEMS
[Feedback | * Description:

Assessment
Groups

Repors i
Web Server
Other

PPIRS, Version : 2,2.13.E, Build Date : 05/07/2012 16:47:02

Figure 79: Feedback Window Subsystem Dropdown

b. Select desired Subsystem from the drop down list
c. If Other is selected the subsystem must be named in the Other: input box
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AN DRMATION RETRIEV/ - AL REPOF

Modify Account
Change Password
Reqguest RC Access

Solicitation Inguiry

Edit Existing Solicitation
Solicitation History
Summary Report

SERVICE MENU ITEMS
Feedback |

APPLICATION FEEDBACK

Help
# Indicates Required Information

* Subsystem: Account *  Other:
* Process Ratings: -SELECT- - f—

+ Short Description: frei= =10 ks

10 - most valuable
9 -]
8
7
6
* Description: | D
4
3
2
1-novalue

CE RS N ersion s ia.E Build Pete - Osig2/onio e 470

Figure 80: Feedback Window Rating Dropdown

d. Select desired Process Rating from the drop down list

AN OR fi [] [] " fi fi i 3 POR

ACCOUNT MENU ITEMS

Maodify Account
Change Password
Reguest RC Access

REPORTS MENU ITEMS

Solicitation Inguiry
Edit Existing Solicitation

Solicitation History
Summary Report

SERVICE MENU ITEMS

APPLICATION FEEDBACK

Help
* Indicates Required Information

* Subsystem: Account v  (Other:
* Process Ratings: -SELECT- -

* Short Description:

* Description:

*

Figure 81: Feedback Window Comments

e. Add comments to the comment section and click the Submit button to send
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your comments to the PPIRS-SR Program Manager
f. Click Clear button to clear the comments entry box

g. Logout: To exitthe PPIRS-SR system, select Logout in the Navigation
frame, this will return you to the PPIRS-SR login screen.
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REFERENCED DOCUMENTS

The following documents of the exact issue shown form a part of this document
to the extent specified herein.

Documents Referenced in this User’s Manual
DOCUMENT DESCRIPTION
Privacy Act of 1974 http://www.usdoj.gov/foi a/privstat.htm
PPIRS-SR-SVD-1.0 Software Version Description for PPIRS-SR 1.0
PPIRS-SR-SUM Admin Software Users Manual, Administrative Edition
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APPENDIX A : GLOSSARY

This section provides definitions for acronyms, abbreviations and terms used in

PPIRS-SR.
Acronyms and Abbreviations
ACRONYM/
ABBREVIATION DEFINITION
ABVS Automated Best Value System
CAGE Code Contractor and Government Entity Code
CCR Central Contractor Registration
CDA Central Design Activity
DRS Deficiency Reporting System
DUNS Data Universal Numbering System
FSC Federal Supply Classification Code
JDRS Joint Deficiency Reporting System
MPIN Marketing Partner Identification Number
NAICS North American Industry Classification System
PDREP Product Data Reporting and Evaluation Program
POC Point of Contact
PPIRS-SR Ezsr;toljgr:grmance Information Retrieval System Statistical
PQDRs Deficiency Reporting Information System
SAM System for Award Management
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APPENDIX B : PPIRS-SR TERMS AND DEFINITIONS

TERM

Definition

Contractor Access

View company information.

View Contractor Summary Reports.
View Contractor Detailed Reports.
File a Challenge, if necessary.

View the results of challenged reports.

Government Access

View and modify your account information.
View PPIRS-SR Reports.
Provide customer feedback.
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APPENDIX C: TROUBLESHOOTING HINTS AND TIPS

Should you need assistance with PPIRS-SR, read the following troubleshooting
hints and tips to help you determine your point of contact (POC) for assistance.

Common PPIRS-SR Issues

PROBLEM

DIAGNOSIS

POC

Password problems

Caps Lock key active or
incorrect password.

PPIRS-SR Administrator

Locked account

Possible password
expiration or incorrect
password entered.

PPIRS-SR Administrator

PPIRS-SR doesn’t
execute

Possible software or
hardware changes to
users PC.

Local IT personnel

PPIRS-SR is not running
efficiently. Is the trouble
isolated or widespread?
Is everyone having the
same problem or just
one person or one group
of people?

Possible local PC issue
or local network issues.

Local IT personnel*

Access to PPIRS-SR is
denied.

A user’s shop has
changed. No current
week available for the
user.

PPIRS-SR Administrator
Administrator may
check the site’s batch
schedule.

PPIRS-SR is unavailable
due to batch operations.

Possibility that PPIRS-
SR batch jobs may be
running.

PPIRS-SR Administrator
Administrator may
check the site’s batch
schedule.

* When local network engineers are involved, a trace route or a set of pings or

both would be very helpful to have when calling.

If you have any problems or questions while using the system, call the Help
Desk at (207) 438-1690 or DSN 684-1690 for assistance.
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APPENDIX D : NAVIGATION FRAME ITEMS

ITEM DESCRIPTION
Main Returns the user to the PPIRS-SR Government Main Page.
Logout Used to log out of the system.

Modify Account Allows the user to view and update account information including changes
in e-mail or mailing addresses.

Solicitation Allows users to view summary and detailed reports. Optionally the user
Inquiry may select to indicate which contractor received the award.

Edit Existing Allows users to enter Purchase Order or Solicitation Number to view the
Solicitation contractor’s current and pending classifications.

Solicitation Allows users to look up the results of previous solicitation inquiries that
History were previously saved.

Summary Report | Allows users to enter CAGE Code(s) and FSC(s) to view the contractor’s
current and pending classifications.

Feedback Allows users to provide a customer feedback rating of the information
provided by PPIRS-SR for solicitation.
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